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PROGRESS through EFFICIENCY 














Whatever your business, the adoption of Remington 
Rand work-simplifying systems and equipment will 
ensure greater efficiency and better management 


control. 





Our long experience of the filing and record- 
keeping problems of all trades and professions is at 
your disposal. Entirely without obligation, one of 
our expert Technical Representatives will be pleased 
to analyse your problem and submit proposals for 
instituting a scheme or installation exactly suited to 
your needs. Write immediately for further details 


and descriptive literature 


— 


Kardex Visible Re 





Systems. I 
Sup ana R / 


“u 


REMINGTON RAND LTD. (Dept. G.I4), | NEW OXFORD ST., LONDON, W.C.I. Tel. CHAncery 8888 





ONE FINGER... 


that's all you need to operate this machine! 


Dictaphone TIME-MASTER is the simplest dictating machine 


Dictating machines were introduced to simplify automatically backspaces and plays bacl 
office dictation. But | hey are to help you last few words so that you can mstantly fine 
ervstallize that sudden idea or write that difficult place or pick up the sense after an intern 


letter, they must be s/mplet perate themselves 


The marvel of the Memobelt. ‘I innic- Master res 

Easy to operate. ‘Whe Vime-Master is essentially Memobelts, small plastic belts that give px 
simple. It is by far the best-looking machine and recording quality They retain the advantages 
gives the clearest dictation ... Yes, and it ts the of Dictaphone cylindrical recording unif 
easiest to work with. You just pop in a Memo speed and measured backspacing. Pliabl 

belt, flick a switch, and youre all set for 15 expendable, Memobelts may be filed flat 


minutes perfect recording! The same control posted in a standard envelop 


Write fo me-Master literature to Dictaphone Co., Ltd., Dept 


DICTAPHONE. oicranne mactunes 


”™ NEWCASTLI BIRMINGHAM, MANCHESTER 
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A choice 
inspired by service 


\ 


SOUND & TELEVISION BY REDIFFUSION SELECTED FOR THE FESTIVAL OF BRITAIN, 1951 


a 


a Ke 


The contribution of research 


Sound Service by 


REDIFFUSION 


May we send you full particulars of the Rediffusion Service? 


CENTRAL REDIFFUSION SERVICES LIMITED, CARLTON HOUSE, LOWER REGENT 
STREET, LONDON, S.W.1. TELEPHONE: WHITEHALL 0221/30 
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, at ¥ The exclusive Brunsviga design, auto- 

VG | matic transfer, single lever dial clearance 
i and one hand carriage shift reduce manual 

effort to a minimum. 


cision manufact 


: gsting servie® 


Every Brunsviga has complete tens’ 
compact transmission for short cut multiplication 
and 50 per cent. extra speed. 


ensure \ 
=NCY 
EFFIC TE) ; 
Designed 10 peo 
4 specey: wi | : : 
: | »» | Whette ot phone for a demonite 


hadi 
with re 
nonymous 


woo | BLOCK & ANDERSON LTD. 


58-60 KENSINGTON CHURCH ST. a 
LONDON, W.8 


2 

2 

< 

Telephone : WESTERN 2531 Ri 
BRANCHES THROUGHOUT GT. BRITAIN “uz 


ts 
. iremen 
or's requ of operation 
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icity and © 
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TIGHTENING UP? 


Management too. a 
needs modern tools 


The raw materials of Management are facts and figures. Yet more often than not the facts and 
figures essential to a decision or a considered judgment are scattered about in duplicate books 
order files, letter files, travellers’ reports, card index boxes and so on. 

For crisp decisions and freedom from errors, oversights and misunderstandings, managers should 
have aceess to all the facts of their own and related departments in a form in which the broad 
etlect can be taken in at a glance, irregularities stand out, and related details can be turned up at 
the flip of a finger. They want a modern tool for dealing with facts. 


That's what au All-British Seldex System boils down to. Many notably efficient firms in this 
country have had All-British Seldex Systems worked out for them-—not large firms only, for efficiency 
pays dividends in small firms as well. Make use of the coupon for more detailed information. 


Se.pe> Focuses L D€ 


YOUR FACTS VISIBLE RECORDING SYSTEMS 


SELDEX (DEPT. 8.) CONSTRUCTORS LTD., 
WESTWOOD ROAD - WITTON - BIRMINGHAM, 6 


Please send me details of Seldex Systems particularly relating to 
Departments and a free copy of ‘‘Seldex, how it works."’ 


Firm. 2 PRECISION-TOOL 
. OF MANAGEMENT 
Address 
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There is a suitable Tan-Sad Chair for everyone in 
your firm, from director to typist, offering maxi- 
mum comfort and encouraging a correct sitting 
position. Everyone does better work in a Tan-Sad 


Tan-Sad 


Manufacturers and patentees : 


THE TAN-SAD CHAIR CO. (i931) LTD. 
AVERY HOUSE - CLERKENWELL GREEN - LONDON - E.C.! 
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for better lighting style 


One of a family of designs tor lighting, this Crompto 
fitting (No. AE. 2431) has dignity of line coupled with 


simplicity of construction, to satisfy your future needs 


Consider these features 


ENCLOSED BASE for soft diffused light without gl 
INSTALLATION on ceiling surface or pendant with suitab 


Built to better purpose by — sownres ser and casy tiving devices 


MAINTENANCE simple in the extreme with only one finger-operated 
catch giving access to lamps and starters 

SMOOTH DESIGN offers no pl ice for dust or dirt to collect 
METALWORK pre-tre ited to resist corrosion and finely lacquered 
SIDE AND BASE PANELS of-crystalline fluted finish o1 

Reht opal material 

COLOUR neut: im specially 

with modern decoratio 


LAMPS 2 x 80w. Crompton fluorescent tubular 


CROMPTON PARKINSON LTD., 
RER creeowrirwreogown HOUSE 
oo ames 


= HM. THE KINC ALDWYCH . LONDON W.C.2 There is a € rompton lightine fittine ar d amp for most place 


y e >> P j , j 
elephone HAncery 2333 Telegrams r park. Estraod. | 4 and a ¢ rompton lighting engineer to serve ou im every place 
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THE Ediphone FOR THOSE WHO PREFER THE 











THOMAS A.EDISON LTD. 


VICTORIA HOUSE 
SOUTHAMPTON ROW 
LOND ON - Woh 
\ | ‘ 








ACOUSTIC OR ELECTRONIC-CYLINDER OR DISC VOICEWRITERS TO SUIT YOUR INDIVIDUAL NEEDS 
. 
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QUICKER, BETTER CLEANING 
OF LARGE FLOOR AREAS 





MICCH 


SCRUBS, WAXES, POLISHES, 
BURNISHES all Types of Floors 


The power driven machine does the work of seven j FLO 

manual workers—more quickly—more efficiently i MAINTE NAN c 

SCH E 
OPE — stennes 


to cut Cleaning cost 
still further 


Prominent leading industrial organizations and many _ 
public authorities are saving labour and costs by 
using Dixon Floor Maintenance Equipment For Hoop 


Write for descriptive litzrature or request a demon 
premises. 


stration on y 


Technical experts at area offices throughout the untr 
by appointment to solve your particular flo c 


R.G. DIXON & Co. Ltd., WEMBLEY, MIDDX. 


The Leaders of the Industry. The orly organizatio 
floor cleanine equipment for ever 


yw 


eaning probler 


n specialising in pow 

y purpose in industry and the Home 

LONDON SHOWROOMS 1719 QUADRANT ARCADE, 8082 REGENT STREET 
Phone : REGent 577! 2. 
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Above all ¢ easy on the eye 


easy to erect 
easy to maintain 


5 FT. CHANNEL FITTINGS 


These are examples from the wide range of lighting 7 


fittings in our publication S.P. 7121.21. Avail your- 
selt of the help and advice of lighting specialists and 
install 


METROVICK 


Tey 


METROPOLITAN-VICKERS ELECTRICAL CO. LTD. 
ST, PAUL’S CORNER, 1-3, ST. PAUL’S CHURCHYARD, LONDON E.C.4. 














Member of the A.I.E. Group of companies. 
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@ Well known throughout the world, and 
used extensively in Britain before the war, 
the Swedish “Original-Odhner” calculating 


machines are once again in this country. 


@ These inexpensive machines carry a 
twelve months guarantee by the importers 
Gilbert Wood (A/M) Ltd., who have handled 


them for nearly thirty years. 


@ The “Original-Odbner” calculators are 
easy te handle, neea no trained operatcr, and 
For Immediate Deliverv! yet are so efficient and inexpensive that if one 
? is used by a junior clerk for ten minutes a day 
it will pay for itself within a year. Devices 
that would increase the cost ard complicate 
the construction have been eliminated; the 
“Original-Odhner™ is streamlined down to 
main essentials. 
Write now, or ‘phone, for full particulars 


of the range of six machines. 


Sole Agents for Great Britain: 


GILBERT WOOD (Arithmetical Machines) LTD. 


73-75-77 NORWOOD ROAD, LONDON. §5,E.24 Telephone: TULSE HILL 72/1 


Northern Office: 33 Brown Street, Manchester, 2 Telephone: BLA. 1902 
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She has her work cut out... 


Lucky girl! Her job is lettering, and with UNO- 
stencils her work is cut out for her. She simply 
fills in the blanks, and produces crisp clean 
lettering at great speed. 

UNO pen stencils, made from transparent 
plastic, give a professional touch to your lettering 


first time and every time. Using UNO waterproof 


inks, you can produce perfect and permanent 
results on maps, plans, drawings, showcards, price 
tickets and signs, etc., etc. There are many styles 
of lettering available, and special stencils and 
corner plates can be made to order. 

17/6, 
most good Stationers, or direct. 


Complete sets from obtainable from 


PEN STENGILS 


cut out for the job 


fe fe liustrated 


A. WEST & PARTNERS LTD. 36, BROADWAY, WESTMINSTER, LONDON, S.W 
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The Armchair 


that stacks 
Write for booklet i 


to 


MORRIS OF GLASGOW 


or inspect personally ct 147 Milton Street, Glasgow, C.4 
or at The Building Centre, Brunswick Terrace. Leeds, 2 
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—_Hndex- 


AND 


FA 
{ND SE ELECTING 


‘ARD SORTING 


( 


@ 1.000 INDEXES IN ONE 


FINDEX is a card record system plus an 
automatic method of selecting records by 
cross classification. 


FINDEX is the only available method of 
selecting group facts without disturbing 
the sequence of the cards—and this with 
hand operated equipment. Its application 
for staff, customer, accident, housing, 
education, medical, and all type of statis- 
tical record has been proved. 


lf you have any record where laborious searching is now necessary we 
shall be pleased to arrange a demonstration of FINDEX and discuss the 
matter with you. 

lf FINDEX was the most expensive method of record-keeping ever devised 
it would still justify its cost and prove to be most economical because 
of its ability to produce facts on demand. 


W. CAVE & CO. LTD., 


59 HOLBORN VIADUCT, E.C.1 








eR CENtral 3778 a 
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storage made 
to measure 





Dexion Slotted 
Because (1) it cut g 
a fraction, (2) it saves perhaps wee 


waiting for delivery, 





make space work as it never worked betor 
With Dexion you can build your own storage racks for loads light 
—to any size, to any shape, to the exact design to suit your need 
way you will get the utmost use out of every inch of r 
idle corner. You can remodel your storage at any tume t 
types of articles to be stored. Do you want ¢ 
storage off the floor and put it above, on 
pay for ALL your space 
three dimensions. You can do it so ea 
structional unit, you hav 


Follow the example o 





and thousands of others—always 
for storage equipment but for th 


tuume, space, money — may we tell you about them / 








FOR OVERHEAD STORAGE 











ted f 
led 


1 (no appointment necessary) al 


DEXION LTD., Triwnph House, 189 REGENT ST., LONDON, W.1. ‘phone REGent 4841-5 


Dexion Angle is protected by Brit. No 62 





T.A.374 
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WESTBROOK Walnut 
£16. 9. S. incl. P.T 


and he means “Thank you”! For those about to retire, f 

sports and club prizes, or to mark important anniversaries, no 
Presentation Gift could be more impressive, efficient and useful 

than a Smiths *Sectric’ Westminster Chime Clock. How unique 

too! Used on A.C. mains, the laborious process of winding three 

times is eliminated and Chime and Strike have constant speed 

Many beautiful models to choose from. Other models in the 

famous Smiths range of Mantel and Wall Clocks, Watches 

Alarms, etc., available from 21/6. Sold by Smiths recognised C H 
Stockists 


WESTPORT. Oak €13. 13. © 
Walnut €14. 18 7 








SMITHS ENGLISH CLOCKS LTD., SECTRIC HOUSE, LONDON, N.W 2. The Clock & Watch Division ot S. Smith & Sons (England) Led 
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The Secretary whose work is well organised is indeed a treasure. 
That air of quiet confidence, however, usually comes from knowing 
that even a good memory needs the backing of efficient records. The 
Kalamazoo Minute Book is to-day used everywhere by enterprising 
Secretaries who are anxious to save time bot inside and outside their 
meetings. Does your Secretary get full marks ? 


Kalamazoo makes the moot off the minuted. 


KALAMAZOO LTD . NOSQTHFIELD . BIRMINGHAM 31 
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PUSH in the Needle ... 
and PULL out the answer! 


Vital statistics for costing and all 
types of analyses are immediately 
available with the PARAMOUNT 
hand operated Punched Card 
System. It’s quick ... accurate... 
and simple — anyone can do it! 


THE 
COPELAND - CHATTERSON 
co. LTD. 


London Office & Showrooms: Exchange House, Old Change, E.C.4 
Telephone: CiTy 2284 
Registered Office & Works—STROUD, GLOS. 


Branches ot: Birmingham, Bristol, Glasgow, Leeds, Leicester, Liverpool, Manchester, 
Newcastle-on-Tyne, Sheffield and South Wales—and Agents throughout the world 
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WHEN IT’S A QUESTION OF TIME... 


we iy 
PS 


always on the spot’? 


* SOMEWHERE in the building’ may easily mean half an hour’s wait and innumerable 


interruptions of other people’s work and business lost, just because someone * can’t find 


Mr. Smith’. 

This kind of thing does not happen in the best organised businesses. T.R. Staff Location 
locates anyone in a matter of moments, no matter where they are in the building 

Internal Telephones, Internal Broadcasting Equipment, Time Recorders, installed and 
maintained under guarantee by Telephone Rentals Ltd.—that's T.R. Service. 


INTERNAL TELEPHONES 
for speed) speech contact. 


INTERNAL BROADCASTING 


S E RVI C E for staff location, time signals, 


works relations, 
SPCCAS PPOAUCTION FB inuicements and music 
TIME CONTROL for making 
man-hours more productive 
DETAILS FROM HEAD OFFICE, DEPARTMENT BIl, KENT HOUSE, RUTLAND GARDENS, LONDON, S.W.7, OR NEAREST 
BRANCH BELFAST é BIRMINGHAM BRISTOL CARDIFI DUBLIN . GLASGOW : LEEDS LONDON 


MANCHESTER NEWCASTLE SHEFFIELD . OVERSEAS JOHANNESBURG CAPE TOWN PARIS BRUSSELS 


“4 .F352 
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Your product 
@ NONCURLING GUMMED PAPERS for 


labelling of every description 


@ “GUMSTRIP” SEALING TAPES AND 
MACHINES for sealing all parcels and 
packets 














@ “SAMSON” ADHESIVES for every trade 


@ SELF-ADHESIVE SEALING TAPES for all 
products—security—protection and air- 
tight sealing 


@ HEATFIX & SYNTHETIC RESIN PAPERS 


ni 
ma 


@ WATERPROOF MATERIAL for home and 
export packing 


@ THE LIGHTNING LABELLER moistens 
gummed labels in a second. Made in 3 in., 


5 in. and 9 in. widths. 
y, 
» =e 
— but you can be sure it is safely packed if 


E797) 
you use ad BUTTERFLY BRAND PRODUCTS 


Vhode dy SAMUEL JONES & CO. LTD. 
“The House with the Packaging Sorvice— 


NEW BRIDGE ST. LONDON,E.C4. * GRAMS: NONCURLING LUD LONDON + TEL: CENTRAL 6500 
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Lute aus new Mralocutser sowtee 


f cory particular people , @e 


London-New York Overnight— Non-Stop! 


; B.O.A.¢ proudly presents * Elizabeth Arden Beauty Kit.’ 
weed Vonarcl . the last word in trans- Yes, a roval welcome awaits vou aboard 7 /e 
atlantic luxury travel Vonerch. Yet, you pay no surcharge to travel 

You relax in the double-decked spacious- 


ness of a pressurized Stratecruiser Speedbird 


The receives an 


by this new de luxe s ot one penny 


extra! 


largest, fastest, most luxurious airliners Si 


in the world 
You stroll about meet congenial com- 


panions in the spacious lower-deck lounge 


with its well-stocked bar | hree stewards and 


i stewardess constantly study to | lease 


? ! 1 ! 
You enyoyv cocktalls, a delicious 


course dinner with wine or champagne, t! 


liquet 1] ‘rved “ 
pueurs all served with the compiiments 


of B.OL.A.( Finally vou may retire to a 
* 


comlortable private berth 


Every passenger receives a ‘* Speedbird 


Overnight Ba in addition, every lady 


B.O.A.C. TAKES GOOD CARE OF YOU 
B.OLAA iy Ivent Fl Y BRITISH §6BY B-0-A-( 


rion 
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vi aap 
of form feed 
at & Vequire to qa 


— 


Get more out of your 
machines - more easily 


Fd ALACRA 


CONTINUOUS FORMS AND 
PINWHEEL FEED 


Manufactured and sold only by 


W. H. SMITH & SON LTD. 


ALACRA FACTORY, WESTERN AVENUE, ACTON, LONDON, W.3. ACORN 580! 
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makes 


TATLORS for all 
TYPEWRITERS 


a Adding Machines, 
Recorders, and All Business 
HIRED AND REPAIRED 


of 


Duplicators, Cash Registers, Calculators, Time 


Appliances BOUGHT, EXCHANGED, 





Save Time—HIRE an Adder for Stocktaking 


ADDOGRAPH the 


without one. 


simplest 
delightful to use. 8 col. to add from 3d. to £9,999 19s. 
from 3d. to £99,999 19s. I1}d. 
subtraction and wide paper carriages. 


Portable, adding, and listing machine — 
11?d. 9 col. to add 
Hand and electric models with or without 


No modern office can afford to be 





THE . TAPPIT ALL-RUBBER 
DAMPER. Ever Ready and 
Hygienic. A squeeze controls 
feed of moisture. 2/- post free 


ROTARY CALCULATORS ALL 
MAKES. For all calculations. Multipl,, 
divide, add and subtract in | 10th 
time taken to do so mentally 


ELIMINATE LOSS AND FRAUD BY 
USING A“*SAFEGUARD,”’ THE BEST 
CHEQUE PROTECTOR. Used by 
leading banks and firms. Do you real- 
ise chat an alcered cheque is your own 
liabilicy ? Price £16 168. All makes o 
Cheque Writers at bargain Prices 


NO MORE ERRORS — IF YOU USE THE GUARANTEED ADDOMETER 


Rapid Automatic Addition and Subtraction. Rests flat on the docks. For Decimal or Ordinary Figures and 
Feet and Inches ete. FOR POCKET OR DESK. So simple anyone can use it. In Plush-lined ducoid case 
Size, 11$" = 23° x4 
When ordering state for what purpose required 

All models price € guineas 





* WANTED URGENTLY 


HIGHEST PRICES PAID for all Makes of Modern Office 
Machinery: Adders, Calculators, Cashiers, Addressers, 


Duplicators, Typewriters, Steel Safes, and Steel or 
Wood Office Furniture 


*x IN STOCK 


A few Visible Index Systems for 
Chairs and Tables 


sale. Safes, Desks, 





TAYLORS TYPEWRITER MARKET 


Write, Call or ’phone HOLborn 3793 


74 CHANCERY LANE (Holborn Erd) LCNDON WC2 ond at 
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Tough, strong Kratt Linerboard 
trom which corrugated cases like 
these are made, is manutactured 
at Bowaters mills in Kent 

Within their organisation, theretore 
Bowaters are able to manufacture 
both the raw material and the 


tinished product 
| 


BOWATERS FIBRE 
CONTAINERS LTD 


Purley Way * Croydon * Surrey 


/ icd ISSOCTATED BOWATERS 
F 


Corrugated 


Cases 


for 
famous 


names 





CROvdon 5164 





is lost without RECORDON — the latest mag- 
netic Dictating Unit. This remarkable machine makes 


allowances for hesitant dictation. You can stop and 


play back the record where you please, delete or change 


words with a stroke of the magnetic eraser, yet the 
recording goes out as a crisp, clear, spontaneous flow 


of dictation ready for effortless transcription by your 


typist. Alternatively the permanent record of your £49 ° 10 . 0 | 


voice can be sent through the post in the form of the Microphones and Receivers extra 


4 


according to the types req 


RECORDON 


DUAL PURPOSE MAGNETIC DICTATING UNIT 


unbreakable paper discs. 





Manufacturers and Sole Distributor 
THERMIONIC PRODUCTS LTD., HYTHE, SOUTHAMPTON, Te!: HYTHE 3265 
London Showrooms: Morris House, Jermyn Street, W.!. Tel: WHI. 6422. 

Sales and Service Centres: Manchester, Birmingham, Bristol, Leeds, Newcastle, Glasgow. 
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“,. frees us absolutely from 
the problems of 


daily Ledger posting...” 


Comment, m the following 


frank opin a well-known 


facturing concern in this country, would 


be merely gilding the llv. The subject 
is, of course, the Powers-Samas punched card system 
*“ The meth book-keeping employed frees us absolute!) 


from the problems 
of daily Ledger posting, and 


our statements can be rendered at a set time 
ich month without difficulty. Moreover, we now ensure that statements are 
promptly rendered for all items outstanding at the time of render- 


Grand Total of all Statements obtained on the Tabulator 


and agreed with the Ledger Control Account.” 


are interested and would care to pursue the matter 


rther, drop us a line. We shall be happy to talk 


* with vou. Without obligation of course. 


POWERS-SAMAS ACCOUNTING MACHINES (sales) LTD. 


POWERS-SAMAS HOUSE - HOLBORN BARS - LONDON ECI 
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For the really beautiful re- 
production of all drawn, 
written and typed work, 
BANDA has no equal. With- 
out ink, stencils or gelatine 
this pioneer of spirit dupli- 
cators will, in a few minutes, 
produce as many as 300 clear 
and attractive copies in 
several colours at the one 
operation. 


From the range of electric 
and hand-operated machines 
there is one for your work. 
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Goop Time-Keeping is the basis of low 
costs. Blick Time-control equipment 


—which is Independent of Power Cuts, 





Load-shedding and Frequency Variation 
is modern, reliable and designed to meet 
<“ the requirements of both large and small 
he hed 
STITT Ewe” \ firms 
nee ss 


We illustrate one model from our 


extensive range of Time-control equipment. 





The BLICK range includes : 
Factory Time Recorders 
Signature Time Recorders 
Job Costers 


Master Clock Systems 


* 
* 
* 
* Time Stamps 
-* 
* 


Staff Locators 
* Watchman’s Clocks 


BLICK TIME RECORDERS LTD., 2 BLICK HOUSE, 188/190 GRAYS INN ROAD, W.C.! 


Also at Birmingham, Cardiff, Leeds, Manchester, Newcastle & Nottingham 
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Illustration shows Art Metal 
Filing Cabinet equipped with the 
C.V.S. suspended filing system. 


iy, Peay. Mili 


are combined in 


Art Metal Files 


Art Metal 


Buckingham Poloce Rood 
LONDON Swi 


There can be no compromise with quality in 
making Art Metal Filing Cabinets. Strongly 
constructed with smooth-running drawers Art 
Metal cabinets will give years of unequalled 
service. 


Alphabetical and numerical systems (or a 
combination of both), geographical, subject— 
all types of systems can be provided. 


Our complete range includes the 
ART METAL—C.V.S.— the most 
modern type of visible suspended 
filing system. It can be installed in 
any standard vertical filing cabinet 
quarto or foolscap, and can be adapt- 
de to your present method of filing. 


Either we or our local agents will 
be very pleased to advise upon your 
filing problems, entirely without 
obligation. May we help you. 


* ASK FOR CATALOGUE No. 60! 





Art Matal construction co. 


Offices and Factory: 201, Buckingham Palace Road, London, $.W.|I. 
Telephone: SLOane 520! (6 lines). 
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ACCOUNT BOOKS 


\ tiana-t alles ( 


neues Ting MACHINES 
butt i, 
Mact 


vover ii 
ACCOUNTING ner 
Met tal lis thor 


Shia ! Ltd 
ADUING MACHINES 
fisset, K 


AUDRESSING ag er 
dre 1 Machine sv 
Ltad 


tome a t 

ADDRESSING MACHINE 
ATTACHMENT 

Fanfold Ltd 

Smith, W & ™ 

AIR TRANSPORT 

\r Lingus oe 

BOA 

Pa \ t 

rene Br yer eA 

~ eral A 


BLINDS 

Avery, J. & ¢ " 

BOOKS & PUBLICATIONS 

MeGraw Hill ¢ Ltd 

te nm, Ss Isaac & 5S 
Publishing 

BROADLAST MUSIC. 

entra] 7 

Is hone Re ntals Ltd 

BUSINESS EQUIPMENT 

AND ACCESSORIES 


Blick Office Equipment 


ston Ser 


Durward 
Ltd, 
Box File Co 
nes aml. Ce Ltd 
CALCULATING MACHINES 
K derson Ltd 


Ltd 


d, Gilbe Lt 10 
CANTEEN EQUIPMENT 
Bartlett, G. I Ltd. l 


Lockhart I 
CASTINGS | 
Renfrew Foundries Ltd 


e Yur GUIDExz 


BUSINESS EQUIPMENT, SERVICES 
AND SUPPLIES in this issue. 


COIN COUNTING 
eee 
Internation Coir 
( ting M whine ¢ 
fa —_ COURSES 
I Iie stitute : 
Speaker's ( , 
GUNTINUOUS 
STATIONERY 
Carter-Da Ltd 
Copeland-Chatters 
Dickins | 
by i 
I fold Ltd 
l Parag 
\ « 3 
CYCLE PARKS 
Abix Ltd 
{ t tors Ltd 
DICTATING AND 
RECORDING —— 
D ipt ‘ ‘ 
Ltd 


M 


w 1 

DRAWING OFFICE 
EQUIPMENT 

West, A. & Partners 

DUPLICATING MACHINES 

Block & Anderson Ltd. 2 

Hh 


ke 
tie 

Ka 
ort 


Telephone Rentals Lt 
ELECTRICAL PLANT 
Crompton-Parkipson 
ENGRAVERS AND 
BLOC KMAKERS 
Gee & Watson Ltd 
FACTORY EQUIPMENT 
AND tors Lid 
( iwtors td 
quipment 
Fiving SvSTEMs 
t Met ( 


nstructior 


Cover 
& Durward Ltd 
_— 
eletta File ( 
FILM PROJECTORS 
Wallace Heaton Ltd 


Ag EXTINGUISHERS 
Swift Ltd 
FLOORING 
ait Me t. I ' me ( 
Perri Joh 
FOLDING MACHINES 
Banet g 
Machine 
neeeee seRvicEs 


HEATING 
Spiral 1 Ltd 
INDUSTRIAL 9 
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Imperial Typewriters 


MADE IN GREAT BRITAIN 


Imperial Typewriter Co. Ltd., Leicester 








steel for strength 


...plus CONSTRUCTORS 
Cig, Limecareste Yt 


for adaptability, 


insulation, 


rigidity 


SAME SPACE, MORE ROOM 


Your new building may take years to erect. Constructors 
partitions multiply rooms in existing space in a matter of hours 
and are fixed in a matter of minutes. For office use they 
are finished to a standard befitting the highest 
achievements of modern architecture. For 
factory use the finish is plainer though 
equally durable. Our catalogue 
No. B, NP will be sent 


on request. 


CONSTIRUCTORS 


STEEL EQUIPMENT FOR OFFICE AND FACTORY 


+ 


Issued by Constructors Group, Tyburn Road, Birmingham 24. Tel.: ERDington 1616. London Office: 98 Park Lane, W.I. Tel.: GROsvenor 5656, 
MAY fair 3074 Manchester Office: 289 Bury New Road. Te Broughton 1730 Leeds Office: la Upper Mill Hill, Boar Lane. Tel.: 4822! 
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LOCKED WITH LINKS... 


The Bisley Index system introduces Self-Contained 
Individual Index Cabinets. 

With the incorporation of the “LIMPET LINK” a 
complete index system may be built as required in 
ony multiple of cabinets. 

Instantly interlocking and as speedily rearranged. 
BUILD your index system with your BUSINESS. 
@ NO TOOLS @NO BOLTS @ NO SCREWS 


_B | S LE Yinvex CABINETS 


F.C. BROWN BISLEY SURREY 
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What is your capacity for brain-fatigue ? 


The quick cure is ‘ Burroughs’ 


A BUSINESS isacomplex mechanism 
if any one part ts overstrained 


ts elliciency suffers 
It means nothing that 
production ts up, and sales good, if the nerves of the 
| 


usiness- the accounting routine- cant stand the pace 


Is your office operating smoothly? Or do mounting 
delays and bottlenecks—due to antiquated figuring 
methods—result in inflated overheads 

There’s one short answer to your calculating pro- 
blz n—* Burroughs.” There'll be a modern Burroughs 
business machine to meet your requirements exactly, 
providing your business with vital facts and figures 
when you need them—ard in the way vou need them 

For a start, enquire about models 51435 and 51455— 
the British-made, key-driven, 


lculating machines 


non-listing adding- 








ACCUMULATES GROLP TOTALS ANDGRANDTOTAI 
Where a grand total of individual 
Adding-Cale 


{ 
ind 4 


results is required 
the Duplex gives Maximum speed 
SIMpticity, ¢ recuracy 

Special features are : positive registration of ful 


lock that prevents 


key 
ies, a Column 
ng errors. direct subtraction 
it use of complements 
ADDS, SUBTRACTS, MULTIPLIES, 
DIVIDES, ACCUMULATES 
THIRTEEN COLUMNS OF KEYS (£8 
£9,999 999 999. 19. 11} 


BURROUGHS ELECTRIC DUPLEX ADDING-CALCULATOR BritishMade 








You can count on Bu rroughs 


ADDING - CALCULATING - ACCOUNTING - STATISTICAL MACHINES 


=! 


Se a = — 


tory at Strathleven. Scotla 
reasing supply of moder 


erseas market 


BURROUGHS ADDING MACHINE 


sm 


AVON HOUSE, 356-366 OXFORD ST., LONDON, W.1 


Fact 


ries > NOTTINGHAM EST. 18S) ; STRATHLEVEN, SCOTLAND 
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“BUSINESS” INDICES 
Production 1946— 100 
Purchasing Power do 


MANPOWER 


Tetal manufacturing 

industries (thousands) 
Cotton spinning and weaving do 
Coal (on colliery books) do. 
Reg. unemployed (U. K.) do. 


FRODUCTION 
ndex of production (1946 - 109) 
Coal (average weekly 

cutput) (thousand tons) 
Steel ingots and 

castings (do.) do 
Cotton yarn (do.) (million Ib 
Woven wool fabrics (do.) 

(million linear yards) 

Fassenger cars (do.) (thousands) 
Commercial vehicles (do.) do. 
Permanent houses 

completed ee do. 


TRADE 


Value of imports (£ millions) 
Value of exports do 
Freight train traffic (million tons) 
Retail sales (1947 = 100) 


FINANCE 
Currency in circulation (£ m 
Deposits in London Clearing 
Eanks do 
Provincial cheque clearings 
(av. working day) do 


WAGES AND PRICES 
Weekly wage rates (1947 - 100) 
Retail prices (1947 = 100) 116 
Wholesale prices (1939 = 100 299.7 
Basic materials do 621.8 947 
Intermediate 343.4 243 
Manufactures 247.1 i 8.7 
Import prices 1933 1SO 28 
; Pa, aK nation Export prices 127 r 12 
‘y could speed up the pre * November. January. Four weeks to December 3rd 
uy Ail other figures reier to December. 
on WKand 1 








7 SOM) CMM) 


BUSINESS” INDICES  (1946= 100) 


PURCHASING POWER 


ONISVHOUNd 


PRODUCTION 


MECHANIZATION & FATIGUE 


wamMod 
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resulti 
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The main cause of lost time in industry. according to the 
Medical Research Council, is sickness absence. Much of this 
absenteeism can be traced to the transmission of contagious 


ailments through the use of communal towels. After washing, 


hands should be dried on a clean, fresh. flufl-free paper towel 


an immaculate towel like Hi-Dri. designed to be used once. 


' 
then thrown away ! 


ROLLER TOWELS 
MEAN WAITING and CONGESTION 
Lost Man Hours—Trans- 
mission of Germs— Expensive 


Laundry Bills 


MOISTURE MAGNET! 
Hi-Dri towels absorb every 
drop of moisture. Will not 


disintegrate when wet. 


Hi-Dri paper towels cost 
as little as 1} d. per man per 


week, 


DISPENSER CABINETS SUPPLIED FREE ON LOAN 


WITHOUT OBLIGATION 


Write or phone today for details or ask 
for a demonstration of Hi-Dri paper 
towels and further proof that they can 


help you cut absenteeism! 


HYGIENE PRODUCTS (Gt. Britain) LTD... 11 Grosvenor Gardens, Westminster, London, S.W.1 
Telephone : ViCtoria 1951/2 
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uration” should tl 
rather dart 
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STORING SCIENTIFIC DATA 


_——— 70.000 papers on che 


sub‘ects 
vear in 5,300 differ 
the next ten years 
papers will h ive 
position ree 
ecnygimecring | 
s diffienlt 
ever-inere 
mnformation, l I 
ticular items within the 
recently been l 
American Chemic 
In order to extr 
piece of information 
ble time—say 
the use of a stor 
1 has bee n suge 
tore up 


The adjacent chart shows the 

phenomenal growth of produc- 

tion and exports of the office 

machinery industry over the 
last two ‘year. 


The charts are calculated from 
official figures issued by the 
Ministry of Supplys. A twelve- 
month moving average has been 
constructed from volume and 
value returns, and expressed asa 
percentage of the corresponding 
average monthly figure for 1948. 
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SAVE TIME....SAVE MONEY.... 


INCREASE ACCOUNTING 
EFFICIENCY WITH THE 


All new= 
Low price 


UNDERWOOD SUNDSTRAND 
AUTOMATIC PORTABLE 
ACCOUNTING MACHINE 


EE « & « 


Accounting Machine 


compact ... portable... 
all 
Equipped with 12-Key Keyboard and 
The 


simplicity so that the operator can 


a Single Register 


for accounting requirements 


13 


or 18” Dual Feed 


Carriage. actual operation is reduced to utmost 


concentrate on the 


correct transcription of figures. 
The most up-to-date aid to efficiency —at an extremely 


low cost, bringing the benefits of comprehensive 


mechanised accounting within the reach of all 


business undertakings. 


Ideally suited to handling Sales and Purchase Ledgers, 


Records, Payroll P.A.Y.E. 


Records, Public Utility Billing, and other requirements 


Stores Accounts, Cost and 


UNDERWOOD ELLIOT E ITED 4 2 NE 


Fo 


sstr 


vw 


Complete 
Accounting 
Control 


demanding simultaneous posting to a series of related 
records, with AUTOMATIC BALANCING AND LINE 


BY LINE PROOF OF ACCURACY. 


Let us prove the advantage of this machine in your own 


business 


UNDERWOOD ELLIOTT FISHER 
SUNDSTRAND 


AC 


. Lived Ue /, he. Dys0n0es3 


SALES AND SERVICE EVERYWHERE 


OXFORD ST LONDON 


w.c.l CHAncery 3/31 
Rr « 
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microfilm, each frame also carrying 
a code diagram indicating the 
nature of the item. By examining 
these codes electronically, the cor 
tents of a long reel could be 
spected in a minute or two, and 
number ci the f1 
desired informatio 
machine would, in add 
a search | 
ation ot 
tion to 
Once th 
found, pi 
be rapid] 
TRAINING FOR MANAGEMENT 
— UTIVES inter 

sessil the eft 
concern (and who 
will have an opportunity 
up their technical knowl 
course on “Measurements 
agement” to be given at tl 
of Aeronautics 
April 9 to 20. 

The course is int I Ti 1! 
arize executives in any industry 
with modern practices and new ce 
velopments in the measurement « 
management factors in work study, 
financial and cost measurements, 
dimensional measurements, mach 
ine tool and process plant measure 
ments. It will include discussions 
on special aspects such as quality 
control, job evaluation and modern 


j 
P| 


methods of cost accountancy. 


THE VIRTUOUS CIRCLE 

| April last we gathered, 
information received,” t 

reorganization scheme had 

carried out at the Birmingham 

plant of Fisher 


1 
i 


lat 


& Ludlow Ltd 
which included the introduction on 
a large scale of the pallets and 
mechanical handling equipment 
firm themselves manufactt l 
When a doctor takes his 
medicine there is prima ‘ 
evidence that it works. We sent 
lown a correspondent t ] 


firm, and the result w 

history " palletising pu 

lished und the title, “Pallets 

Solved hi Mammoth Jobbing 

Problem” in our June, 1950 issu 
Recently, a brochure sent ot 

Fisher & Ludlow Ltd. arriv 

our desk. It gave the case history 

of a firm that had introduced pal 

letisation for handling if 

wire, The brochure gave a 

f pictures showing th 


steps in introducing tl 
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Erecting a Factory in 18 Minutes 


A new record was set up at Olympia when this unique 
mobile drum factory—a development of the Van Leer Group— 
was converted on the spot from a convoy of road vehicles to a 
high-speed production line. Within 18 minutes a painted 
metal 10-gallon container was produced, ready for use. 


With this self-contained factory, ten men can turn out 
1,000 such drums in an 8-hour shift. The “‘ raw materials ’’— 
metal sheets—pass through 13 machining steps. From original 
shearing and rolling, through electric spot and seam welding 
(the latter a 25-seconds process), flanging, corrugating and 
seaming, the drum is tested under 7ib. per sq. in. pressure, 
then painted and baked—all in a matter of ten minutes. This 
process can be adapted to other types of product by simply 
changing the tools. 


The convoy contains an administrative office, 10-bed and 
16-bed sleeping caravans, a kitchen and dining room, anda 
theatre. A power truck provides electricity for the factory 
through Diesel-driven, alternating current, 200-K.V.A. gen- 
erators. 


nd the first pictur the photo COVER PHOTOGRAPH 
vraph of a lett finn TT cover photograph, 
AVE noticed in B ‘ article the new <hall 
s to he iethod \ ado] in tractor t Lut ’ how 
transporting 1 k-li ick and 
operation to operation. .. . i agnall truck painted 


Che efficiency of British industry cident prevention measure 


s continually improving with the Further instances of practica 
development new methods and methods of reducing accidents 


new materials. One firm learns from iven in an article on page 41.:The 


t 
the example of another, and it 1 week April 2-7 will be a National 
vratifying to BUSINESS to rec Good Housekeeping Week for 
this proof that the case hist it British industry, organized by the 
regularly reports make no smi Industrial Safety Division of the 
‘ontribution to this extremely vi Royal Society for the Preventi 
tuous circle. f Accidents 








BETTER LIVING - 
THROUGH INCREASED PRODUCTIVITY 


In the fine new factory building, recently opened by Vauxhall 

Motors Ltd., Luton, the main store is over a i mile long. It can be 

easily understood why efficient handling of materials is of such 

great importance here; so important in fact that material handling 

HEP suis aR methods were the first consideration in planning the lay-out of their 
~~ ifs) 74 Y : new commercial vehicle assembly plant. 

; ; The use of a Tractor-Trailer system, employing Lansing Bagnall 
Model “‘A"’ Tractors, has not only reduced the number of times 
components are handied—from the Receiving Areas to the Stores by 
50 '.—but these components are transported in a quarter of the time 
previously taken by manual methods. 


All incoming Steel Press- 
ings from the Stores Area t> 
the Bedford Lorry Cab and 
Body Dept., are handled. by 
two of their large fleet of 
Lansing Bagnall Power Pallet 
Trucks. These trucks are fitted 
with a specially hinged frame 
which enables them to be used 
either with standard pallets or 
their two types of box stillage. 

Once again, Lansing Bag- 
nall trucks are playing their 
part in yet another industry, 
enabling production to flow at 
an increased rate, saving time 
and labour, with reduced 
handling costs. 








LANSING BAGNALL 


LIMITED 


% Can our specialists help solve YOUR materials BASINGSTOKE HAMPSHIRE 
handling problems — write to us to-day. BASINGSTOKE 1/010 
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3 SOUND Too1s SAFER Working 

How 12 firms 


accidents 


By BRIAN CUMMIN 


(v) This article in 
ONE MINUTE 


the movement of trucks 


three approaches to the prob is now 
. tr + } 
central belt made 0} 


} 


eer osoLy speaking, there are cat j 
th negligible. Conveying is 


lone on one 
that workers cannot get 


1i 


lem of accident prevention, 1 hese 
are: Hats SO 
f u = =their lunbs caught between rollers. 
chains STOOV *sS 
} n 
peen so 


lie 


A Safer Handling 


{lperton Bottling Co., Ltd. 
Th ident risk at Aly 


condens- 


hot water pipes, 
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grey; cold water pipes, white ; com- 
pressed air mains, blue; drainage 
pipes, black, All starting gear, and 
' 


he conveyor system, is blue-grey, 
has also been applied 


here there is 


and this tone 


other parts w 


Decentralization 
1.C.1. Led. 
The LC.I. pr 


il acye>res 


operatives 


prevention of accidents | 
been decentralized, although a ce 
tral 
with policy and to provid 


safety section exists 


The 


expert in 


vice to fictories. 
cludes an 
rather, safety educati 
who has 
experienc 


f this man, 
anagement 
practical help to fact 


practice the 


agement 
pre senti 
and worl 
sult from ilks 


the keeps 


central 


42 


de partment 


— 
—- 


touch with local conditions, while tility, mventive genius, 
the individual factory the 


benefit «f experience. 


has accident prevention and 
wider 
Publicity material is usually of The chairman of the 
: more a founder member of th 
known as 


the mass appeal type, but 


direct aid is given to foremen and 


while 


tion now 
shop management, 
veal is made to men 
levels. F 
uraged to give 


. . 
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a personal 
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f accident prevention policy 
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safety officer. 
Accident 
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department 
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Fitters Make Guards 


The Pyrene Co., Ltd. 


counts for plant sup 


stalled 


I f 
make 

This relieves 
inc lepartment, which aganda. ROSPA 
widely used and 
week; there is a 
committee; and 


accicents 
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from 
of keeping plant 
The fitters 


for their versa 


erwise be diverted 
rue function 
he peak of efficiency 


been chosen venting 
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OAOKER GUNES CAUSE ROK LIMBS =the press brake is perfectly safe 
works to full 
pieces of 
The system 
volve moving parts. 
The Works Technical Engineer 
told Business : “The photo-electric 
while appealing to all 
operators of press brakes, should 
be interest to medium- 
sized firms whose output is limited. 
In such cases the press brake be- 


and 
different 
not in- 


yet capacity 


accepts many 


j 


Sizes. aoes 


system, 
of special 


BEFORE use 


comes a general purpose machine 


agenda of the joint production 
committee. 

Vost pepular feature is a black 
board at the factory 
which carries a new safety slogan 
every day. Here are two examples 
from the many hundreds 
appeared : 


Amazing 


12 


entrance 


which 
“Second Front 
Taken to 
(D-Day); 
Worker 


(the Derby). 


have — 
Precautions 
Prevent Accidents” 
“Everyday Tip—Careful 
Bound to Get Home” 

Wise of 
house ke eping 
problem ot 
ilso 


care ful ust ot Cc 


us¢ and good 


space 


1 -_ - 1 
have minimized the 


Ac 


+; ’ 
1 10n. 


conges cidents 
have been reduce by 


Standard specified colour 


vice lines and electrical 
vellow 1 7 


terent 


WORKING 


tacture 


ow 


stacking heads. 


yell 


Photo-Electricity 
Duple Motor Bodies Ltd. 


Guarding a press brake is no 
matter. at 
Duple’s with mechanical devices led 


to an uneconomic re 


easy Experiments 


luction of the 
machine’s i 
the 


capacity, 
on part of the opera 
In 
uction, 
the machine was jammed—and the 
whole problem of guarding it ] 
to be started over again. 
Duple’s then experimented with 
photo-electric safety guards, and 
found that, with few exceptions, 
their problem was solved. Now 


saw their earnings threatened. 


attempting to maintain prod 


1ad 
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and is required to process a wide 
pieces, including sheet 


and narrow strip.” 


range ot 


Safety Folders 
Austin Motor Co., Ltd. 


The accident frequency rate at 
Austin’s, who employ 18,000 people 
at their Longbridge works, is only 
1.45 per 100,000 man-hours worked 
The company’s safety scheme is run 
by full-time 


two safety officers, 


Aids to Actident Prevention 


MATERIALS 


CONDITIONS 


EDUCATION 











are tIree to 


consultation. For 


can install new m 


replace cld ones, 
becomes necessary, 
\lthough formerly 
as linked Wi 
oe an ey with t] < Good Lighting 
engineer. This arrangemen la Crompton Parkinson Ltd. 
proved extremely sat 
A folder containi1 
s issued to 
transport. | 


RIGHT STEPS 


nd 400 
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1 
upon to |} 


interpret 


A Good Conditions 
A Perspex Guards Hoover Ltd. 
Ornstein & Masoff Ltd. ’ 
Perspex i Sate 


1IS¢ 
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GREY PRESSED SIMPLIFICATION IN MANAGEMENT 
IRONFOUNDING METAL INDUSTRY ACCOUNTING 


S. H, Russell, Chairman, J. M. Phillips, Managing lan T. Morrow, Partner, 
S. Russell & Sons Ltd., Director, Motor Panels Led., Robson, Morrow & Co., 
Leicester. (Coventry) Ltd. Wolverhampton. London. 


What We Can Learn 


from the Americans 


A BUSINESS digest of reports issued by the Anglo-U.S. Council on Productivity 


Al the standard of living of _ Council has sponsored, witl rl have appea 
the average American was can financial aid, ¢ l 

considerably higher than that 

his counterpart in Britain 


} 


parent long before the 


this superiority was 

higher output per 

American workers 
clear. 


within 


1 +1} 
rnese 


world has become convinced 


if its economic pr yblems are to hi tormation 


solved and t peace of th worl “know-how 
maintained, the productivi f it fz into three 
} 


own workers must be raised t 
something approaching that of the Month by month, the reports of 
Americans. In Britain, it y teams sent to America by the 
d that the best way of achieving Anglo-U.S. Council on Product- 
ivity have been released. Most 
businessmen will have read the 
report covering their own in- 
apply dustry ; few have time to read 
to current problems in each in any others. But management 
dustry. problems are common to all 
From this realization came the industries, and each report has 
Anglo-U.S uncil on oduc something of value to all. Here, 
tivity, now ering its third year in a summary of the reports to i 
of activity. Consisting of leading date, the author analyses the ‘onclusions and recommendations 
industrialists and trade unionists vital lessons they contain for f ; reli al nature—of 
from both sides of the Atlantic. the British industry. interest to the industry 
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BUILDING MATERIALS 


HANDLING 
A. Roebuck, recentl 
retired director of Had- 
fields Led., Sheffield. 


Robert O. Lioyd, O. Be. 
Man. Director, Lloyd & 
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M. Ashwell, Chief 
Adviser, 1.C,1., 


td., London. 
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American apy 
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own in several important respects,” 


states the Pressed Metal report 
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DIESEL 
LOCOMOTIVES 


Col. 1. A, ny teers Man. 
Dir., Parsons Eng. 


Co. Ltd., Southampton. 


Materials 
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ious. They are keenly 
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cel 


Handling team 


Stance, report a case in which a 
British manuf: 
arrangement ol 
provided simple 
leading from one 
reported a 10 per cent. 
ment in output without 
alteration. One of his operators 
then suggested a way to speed up 
the slowest operation and syn- 
chronize it with the others, which 
secured a 25 per cent. increase in 
output that of the original 
layout. ~ re-arrangement also 
reduced his work-in-progress. 

On the basis of their « 


perience 
in the United States, the ] 


e y 10Nn, andardizatl and | lall- l ‘ the lon uns essen- 


t 
1 
' 


Handling team suaqaest 


f the 
is the 
firms 


uy, uninterrupted 


md ff 


certair 
types 7 - its, uits or 


rousers) garments 


ration and seldom deviate from the speci 

Allo . : 

: Geatic thev have laid daw 
cevee geal” pee sadividual f1 however. fications they have laid down... . 
i * - } 7 s] ‘ . »ta3) Y) | 
if machines are to be different matter, and several If asked by a retailer to mi 
adiilonis 1 1 particular model 
c , 

Hence 


n nlhihe 
S ) t 


specihed 


decline t 


i2 Ways to Higher Productivity 


Mechanize every operation Plan ahead to get a steady flow 





that can be mechanized. 


Scrap a macn-ne as soon as 
something better is available— 
even if it still works efficiently, 


Don’t leave design to the other 
man—use your own improvisa- 
tions to improve your plant. 


Cut movements of material to 
the bone; if you have to move 
something, move it mechan- 
ically. 


Simplify your programme—cut 
down the range of sizes, shapes, 
colours to the half-dozen most 
popular, and sell these hard. 


Standardize designs to get long 
production runs. Even on job- 
bing work, intelligent planning 
and design can achieve partial 
standardization. 


of work. 


Use skillea labour for skilled 
work. Use unskilled labour to 
serve the skilled worker. 


Use the figures your accoun- 
tant provides as the basis of 
planning—and see you get them 
quickly. 


Keep a close eye on day-to-day 
variations in cost—and get 
every one in the firm equally 
cost-conscious. 


Keep your workers in the 
picture. Tell them what is 
happening and why it is hap- 
pening. 


Reward  initiative—by pay- 
ments for suggestions, by bonus 
payments, by promotion from 
within. 


cturer 
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ab While abel 


- een ot ment he questi f the relation 
its help can be overesti them argets which a as ship employers and 
The American Diesel loc hi 

try is larger 

sh counterpart, but 
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' 
differences 


n mass product 
niqut s loc motive prodt 
h h : 
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» Nowever,:r, 


Money and Time 
Constantly Measured 
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Mr. R. A. R. FIELD, 


Chairman and Managing Director, Slaters and Bodega Ltd. 
| hagade of ) hav ad the comments in the papers on the recent 
- report of th atering Wages Commission and will realise that 
practically nothing hi en done to relieve the industry of the complex 
wages struct it | 1 called upon 
Without forethought, this ponderous 
is fastened on the industry. | would in 
1 many of them hi lifferent 
in fractions of a y. In addition, 
spread-over payments and compensation for 
at nly well-trained clerical staffs can handle 
resultant calculations and it i t to be wondered at that many hotel 


\ 1; ) t 1) ih] t n - +} 
fine mpossibDi » mé tnese 


proprietors hi uid that they find i nost 1 


intricacies 
intricacies 


Mr. R. W. NEATHERCOAT, D-.F.c., 


Chairman, Savory & Moore Ltd, 


in any business 


ombined. | 


price, 


Mr. ALAN P. GOOD, 


Chairman, Heenan & Froude Ltd. 


would do five lt 
resources by taxation and we have a 


will have t faced on a national 


on a high |] f product 
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CALLING 


Mr. J. L. BROCKHOUSE, o.a., 
Chairman and Managing Director, J. Brockhouse & Co. Ltd. 


A’ immediate concern of management is the fast rising cost of living 


Management cannot dissociate itself from any fact which 

















causes dissent and dissatisfaction among the workpeople. It is natural 
that as the cost of living increases, demands for increases in wages should 
follow; we know, however, that the cure is not a reckless increase in 
wages and prices which would prove an aggravation. The Government 
should therefore study every possible means of economizing in order 
if possible to give some relief from taxes, as to most people, taxes— 
direct and indirect—form a substantial part of the cost of living. I am 
well aware that the contrary is foreshadowed by the Chancellor of the 
Exchequer, but if Government economies are not practised, the present 
serious inflationary tendency is bound to increase with all its evil conse- 
quences 


SIR PETER BENNETT, M.P., 
Chairman, Joseph Lucas Ltd. 
a set programme for the continuous reduction of 
jor products with the object of reducing selling 
y is of necessity limited to that portion of cost which 
is subject to our own control; fluctuations in the price of raw materials 
being outside our control. The manufacturing time set for any product 
is treated as the index of controllal ‘ost and this is compared with the 
manufacturing tin t 11 erica for a corresponding product. Where 
the volume of production is similar, as in the case of aircraft equip- 
ment, the \ riation Dbetw I yritish times and Am« rica 


gible, but when there is a wide variation in output, 





motor-car ment, where tl merican volume is many 
the British volume, then there is an appreciable gap. Nevertheless, 


gap is being substantially narrowed each year. 


Mr. SYDNEY GUY, M.1.Mech.E., A.M.IE.E., M.S.A.E., 


Chairman and Managing Director, Guy Motors Ltd. 
F* YM time to time hear that British prices are too 
spite of a ur efforts by improving methods of 

costs continue to increa nd ultimately our prices ] 
still does not ti fully rea d by the Chancellor « 
the extent ] 
increasing l 
not only for tl urpose of giving a reasonabl 
they have b hareholders, but 
build up resery nable the company to keep up 
where necessary, extend its plant and buildings, which to 
costs two or three times the pre-war amount, 

It seems to be overlooked, however, that as soon as we make profits 
the Government takes over half of it in taxation. 
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Good 


(5 ' \OD design i 
I Businessmen, with no time at 
I] 


e 1 
i to spare ror pondering 


well-established principles, 
be inclined to accept sucl 
ment with an impatient 


ledgement and 


fact 
it only too 
ntioned people, 
f obt: 


bulk producti 


F. J. Strattonjwas only 40 when, 
in 1947, he became managing dir- 
ector of the Dolcis Shoe Company, 
but he already had behind him a 
fine record of achievement, partic- 
ularly as wartime Controller of 
Leather and Footwear at the Board 
of Trade. To-day he devotes him- 
self to a bewilderingly diverse list 
of official duties apart from his 
full-time job at Doleis, where, as 
this article shows, he has been 
responsible for interesting develop- 
ments in the fields of practical 
design and ‘unity of presentation.” 
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By JON HOPE 


no need simply to business start? ‘ith < ti in 


the value of Woolwich market! That was in 


hey are the 1863. 


to translate John 


The stall was opened by 
Ups m. The founder of the 


Unlike the business was succeeded by his son, 


yf the Fo W 
be heard | 
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Vy do 


worth while 

hat they 
; 

1spneres 


a 


Upson. Then followed his 
mn, J. R. Upson. During the 
ars, W. L. Moylan was in 
and on his death T. N. Bird, 
became chairman of 
Stratton has been man- 
first day 

before he 

birthday. 

ympany 

| branches 

Some of 

Upsons 

ta.s @ 


s of its 
by 178 
various 
‘turing 
in but 
Italy, 
\ustria, 
Belgium, 
From 

; much 
rut. The 
Bally, 

th the 
of 


ters are 
I ondon’s 
market area. 
1e central buy- 
id distributing 
warehouse. 


was once 
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without loss « 
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ire sent to 


factured exe 


in the s 
does not 
it. His 
de partment 
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Dolcis 
In 


themsel\y 
public as 
Doleis—and Dolcis 
allies, 1] lesign studio is t Consid 


found. 


routine 
having 


in tne 


chandising of sl as a lion = ously wit 
accessory.” Synchroni: 

How d the stud functior the fact that the cor ny looks 
Original st) are born there. But after its own p ing of show 


TGs, DUIS, a Wwe; price tickets 


(half-a-milli 


t\. ] > 
twelve Continued overleaf 


the 


some of these st} nay be used mont] 
without alterat jut most ar Unity of prese1 ion is applied 
transformed so as to fil particular o the actua pl ni : There is 


needs and demands. A high d a section headqua ‘s respon 








How, then, are the 
| with the 


} 


thusiasm? There are a number 
One is that they are given 
Mr. Stratton puts high in the 
“Pride in be- 
associated with a worth-while 


of incentives 

ing 
job.” Staff training courses, held at 
H.Q., help to 4 
Managers have attended courses. 
Now it is the 
semi-experienced and 
totally inexperienced staff. As well 
as engendering a fine esprit de 
corps, the have 
effective in improving the ability to 
sell; and by the end of 
the “pupils” have an understanding 
of the trade generally and a know- 
their own firm in par 
The courses last two days 
Each person attending returns, 
after three months, for a “re- 
fresher.” A simpler training 
scheme is operated at each branch 


by the 


create that 
So have supervisors. 


turn of 


courses proved 


each one 


le dge of 
ticular. 


manager, according to a 
standard syllabus 

For the Dolcis company, as for 
other concerns, labour 


considerably 


sO many 
turnover is _ still 
ereater than before the war. Never 
theless, more than 70 per cent. of 
the staff have been with the 
pany for periods of 3 
ybvious reason for thi 
tively high degree of 

is, naturally, 
pirit” that abounds at 
But there are others. 
possible, appointments are f 


1 


il 
There is an el : 
nere 1S an eiabo 


pension scheme; a highly 


promotions 


scheme (: 


service—full 


of sick-pay 


TY) n+} ’ 
nonths 


maximum of 12 days, after three 
years—a week’s pay for each year 
Welfare facilities are 
comprehensive. In the canteens, 
mid-day meals cost just over a 
shilling. The staff have their own 
sports grounds. Dances are held 
nearly every month. And five times 
a year a house magazine is issued. 

The burden of administration 
shouldered by the branches is a 


’ ‘ 
urns have been sim 


oft service). 

Stock control provides the link 
between the branches and the 
buyers. (John Upson used to re- 
stock his stall daily, the amount he 
purchased depending on how much 
cash he had taken the previous day. 
Now buying 


; 1 
made, according to a 


arrangements are 
‘o-ordinated 
- plan, six months bef@re the shoes 
is p wssible. One ot 4 , in the 


and stock small per- 

Ss are mar- 

a ue ster! 1 1 ‘ . 

< control K | throug! ler than 1ts 
er WI 1 th Inited States, Dolcis 

nanaging , 


weekly from each 


wearers 
on pany 
with 
adv iSi- 


iyvs when John 
in Woolwich 
had a choice 
“buttoned”  ilitv of emploving 1 nal repre- 

; >tratton 

le main they tend 

ts’). In Canada, 
company will by next year deal 
Shops 
Toronto and 
designed 

1as flown 

No fewer 


nada are 


ct with its customers 
| 


be opened in 


! more sit 
under review. 
From the Kettering 


to every 


factories 
country 
in the world except the Iron Cur- 
it is, above all in 

that the cornpeti- 

y hot.” But Mr. 

confidently: “We 


} ' + ] 
snoes are exported 
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Stratton recalls that 
inarket was first tackled 
ercise in good nation 
haviour.” It is an exercise 

with each passing year, has brought 
results — 


Exchequer and to 


increasingly profitable 


bo h tX the 
1 


Dolcis 

Stratton was awarded the C.B.E. 
in the Birthday Honours of 1948. 
There is another 
which he can be justifiably proud 
He holds the American 


decoration of 


Medal of 
Freedom with Bronze Palm. He 
was awarded 1947, after 
having been responsible for the 
supply of footwear and leather 
from British sources to the Ameri 
forces in Europe. Mr. 
Stratton’s war began in August, 
1939 for he was a Territorial—a 
Gunner officer. At the time of be- 
ing called to active service he was 
general manager of Ltd., 
Birmingham. The war had been on 
for a year when he was transferred 
to the military staff at the newly 
formed Ministry of Supply. He 
became Director of Service Foot- 
wear and Leather Equipment. At 
that time, the Ministry 


this in 


can 


Lewis's 


was con- 
cerned only with the needs of the 
Army. The Navy and the Air 
Force were hemselves. 
Typical of the man, he set al 
co-ordinating the requireme 
all three services. Ultim 
became the Board of Trad 
troller of Leather and 
and it this 
he served as a member of 
and Shoe Working Party 

It will be remembered tl] 
headed the Mission—known 


a law unto tl 


s+ 
Ou 


was in 


as the 


6 AIDS TO UNITY OF 
PRESENTATION 


H.Q. design studio concentrates 
on producing original Dolcis 
shoe styles, 


All shops—large or small—are 
given an unmistakable ‘ Doicis 
jook.”” Company employ their 
own architect. 


Lines featured in window dis- 
plays are repeated inside show- 
rooms, thus holding the interest 
of customers. 


Current showcards in shops are 
similar in style and wording to 
press advertisements. 


To avoid upsetting routine in 
branch shops, new window dis- 
plays are first tried out in the 
H.Q. display and sales promotion 
centre. 


H.Q. and branch staff training 
courses imbue the Dolcis spirit. 


Stratton Mission—to Germany in 
1945 on hides, (and 
substitutes), footwear and ancillary 


machinery. 


leather 


kin 
SKINS, 


Mr. Stratto1 retains a cl 


association Board of 


astonishing he 


thos« 
industry 
whose commitments 
How he 


energy to 


seem endless. 


finds the time and the 
bewilder- 


ingly diverse list of official duties, 


devote to a 


apart from his full-time job, is an 
inspiration in itself. He 


the executive 


serves on 


-ommittee of the 


His 
Board include 

and solid 
Information 
of the ( 


Design, and iS 


Exports Board, res- 
ities to the 
turniture 
its on the 
yuncil ol 
also 


oa’ 
mci s 


representative on 
t] Governing Council of the 
Rayon Industry Design Centre. He 
is chairman of the relations 
of the Footwear Distri- 
butors’ Joint Council and as such 
andles negotiations with Govern- 
ment Departments on the utility 
scheme, imports. 
Anything else? Yes—a great deal, 
including membership of _ th 
National Advisory Council for the 
Motor Manufacturing Industry, of 
the Staff Management Association, 
of the Institute of Personnel Man- 
agement and of the executive 
council of the Multiple Shoe Re- 
tailers’ Association (to which 
Upsons as a company belong). 
On behalf of Upsons, he can 
a per- 
activities. 


trade 


committee 


purchase tax, 


boast of globe-trotting as 


manent feature of his 
(His buyers and designers have 
also cultivated the 
habit) 


clobe-trotting 


soil 


runs acre 


ad, needless to < 


he place pays its way. 


is a 


saying in the foot 


shoes never star 


usiness vel 


And especially those worn by 


is John Stratton. 




















PLUG IN ANYWHERE 


HE businessman may now use his 
electric shaver wherever he travels 
broad, irrespective of local voltages. <A 
British firm has produced an ingenious 
transformer adaptor whick has removabk 
pins, enabling the user to select variations 
between 100 volts and 250 volts a.c. The 
adaptor measures only a few, inches and 


can be used for any appliance up to 15 watts 


FOR LETTERING 


Acct RATE lettering § fe 


wosters, etc., Can De 





i awe difficult, laborious business of re- 
moving plaster casts from patients in 
rthopaedic hospitals has been overcome by 


a lightweight portable electric cutter which 


does thi job speedily and safely. The 


cutting action of the saw blade is a very 
rapid oscillating movement through an arc 
of a few degrees which cannot harm mobile 
skin but instantly slices through plaster. 
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MECHANIZATION 
THE TRICK 


a SEE) 


nat« 


DID 


the carn 
new process 

a flash; like most improvem 
and manufacture 
patience and effort. He 


1925 in Wal 


thamstow, having previously been 


production 
took time, 
started the firm in 


toreign noveities 


an importer of 
At first the 
had to 


tition of the 


going was hard, as h 
face the concerted 
established and tra 
ditional Continental manufacturers. 
For 


paper streamers, 


cr my] € 


many years carnival hats 


false 
other multifarious 


noses and all 


those items is 


sociated with parties had been 


made, by hand, in Germany and 


to 


a lesser degree in Frances 
Both used old 
methods local 


skills and cheap labour; the process 


these countries 


which relied on 


simple and there 


crude and 
attempt at mass pro 


is known to-day. Mr 


Bangham studied the old 


was 
had been no 
duction as it 
methods 
and modernised them using mach 
ines wherever possible and in this 
increased his output. lowered 
1 


his costs and 


way 
able to pav his 


1 provide 


was 


workers fair wages arm 
good working conditions 

The 
to mechanize_ the 


moulded papier maché hats which 


biggest problem was try 


production of 
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Mr. A. E. Bangham, proprietor of A. E. Bangham & Co., inspects one 
of the paper pulp novelty hats made by his new process. 


German competitors made in 


crude but successful fashion at low 


cost. The war interrupted any 


developments, and the firm forgot 
1 


atmosphere and switched 


the party 
to more serious things. These in 
cluded 


made 


aircraft parts which wert 
fibre 
became scarce, so Mr 
looked around for 


and 


This material 


Bangham 


from 


something else, 


what was more natural than 


turn to his traditional 
While the war 


thoughts 


for him t 
material—paper 
dragged on, his (when 


] 


time allowed) turned to the idea of 


producing moulded paper pulp pro 
ducts by mechanical means. Ex 


costly and_ tedi 


periments 


were carried out, and eventually in 


194, the first pl int started operat 


ing. 


} ] 


Eight vears had been spent in 
which was 
1949. To 
look 


satisfaction on his 


perfecting this plant, 


fe Tle we d by 


av. Mr 
and 


| - 
another in 


Rangham can with 


pride 


efforts, for his firm are turning out 


60000 ¢ articles everv 45 


irnival 


hour week and even this could be 


considerably increased. Briefly, the 


follows > wood pulp 


process 18 as 


down and then mixed 


us hardening ingredients 
the items being pro 
he wet pulp is forced into 
con pressed air, ¢ jected 
in gas fired infra 


Machines have 


handling 


ovens 

to reduce 

minimum, so that time, space 

not wasted. 

plants come 

f accuratel 

ranging fron 

helmets to 


which are 18 


ter. Sixty per cent 


me n’s 
ombreros 


overseas—to 


roes 


alia, 


Canada and 
Having found the answer to the 
problem F 


this Cc ympressed ur 


articles by 
meth vd, Mr 


content, for 


oducing 


Banghan is still not 
he visualises other products which 
could be m ide by the same process. 
No doubt his agile mind will find 
a practical answer to these possi 
vlities, providing that raw material 
shortages and defence demands d 


] 


not overshadow them. 


People of Vision cont'd on next pag@ 
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Continued from previous page 
RUNS A BUSINESS ON 
OUTWORKERS 


 ” epingn Masta Gonuts 


f those rare people, ; 
who is also a business won 
in Hungary, traimed 
and Paris as a 
lesigner, she came 
» cle velop hand knitt 
ing she founded 
not only upholds al 
ie «classic tradition 
clothes, but also mak 


we ot the t ilents 


Wor ke rs, 


, 
and presse 


\l dame 


illy fit 


new designs. she 


that would 


in search of labour ar 


‘ 


both, 
satistaction 


1 
| 

vas worth £10,000 
| 


Abroad she d t 
Neiman-Marcus of Dallas, N F 
Bullock’s-Wilshir« f ) 


Angeles—fabulous institutions t 


ment 


iwht to doul 


> 
os 


which there is no real equiva 


complicated 


in this country Her individua 


customers include royalty 
names, please”), society 
and such personalities 
Dunne, Vivien Leigh, Av: 
ner, Coral Browne, Sophi \ 
Ellen Pollock and Lilli Palmer 

From the business point 
1hé of the most rem irk ib! 
hout Madame Szanto 1s 
she trains and uses the outy 
When | she 


something like this 


may require any one of many 
titches But no 


born Madame Szanto sketches new designs at her 


Kensington headquarters. 


famous 


continues 


< 


ne ople . pieces 


tarted and built up 


fashion 
lels can 
‘ollectrons 
al Wool 
in Bri 
Canada, 
New 
Swit 

ude many 
business 

row in the same way 


! 


recommendation 


of Madame herself? 


mind—on¢ 
1¢ mechanical 
all, Maria Szanto 


1 
+} 


about her 

with a lively 

she prefers to 
ascination of knit 
of Mrs. Fleming 
handles 

eer eal the 


to 
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idministration and Office Practice 


How a Famous Store 


Modernised their Accounting System 


By C. BRYANT 


By mechanising their deposit office—where all customers’ accounts are handled—the 


Army & Navy Stores have found they can get through more work, more efficiently, 


using less space and less staff. The equipment, which includes 24 accounting 


machines, will have paid for 


FV engies business 
in thi trv tl 


s country 
Nav) 


body kno 


Stores 


Street 
S1V¢ facad 
day bus 
Navy!” 
seems 
another 
ing But 
tinctive about tl 
shop; the 


does not 


which 
crowds milly 


‘tacular 


Navy stores were co-ope!l 
organization for officers serving in 


the army, navy and militia. They 


were, quite literally, a closed shop 
Professional soldiers and_ sailors 
held shares in the 
to put down a deposit before their 
could 
groceries The 


blue, 


to stability 


Stores, and had 


wives bring home the 
men in red and the 
that this led 


and convenience in per 


men in finding 


sonal accounting, brought up their 


children in the same tradition 
Hence the 


members. of the _ present 


military complexion of 
som 


generation of customers. 


The 


other 


passage 


things beside fresh faces 


Victoria 


increased 


the premises in Street, 


namely higher 


prices, 
overheads, and the need for more 
found 


gentle 


customers than could be 


among the sons of military 
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In due course, the 


Navy Stores 


men 


Army and 


wer opened to the 


general public; nowadays they are 


run in much the same way as any 


other department store 


One thing that did not change 


is the emphasis on service to cus- 


tomers with regular “deposits” or 


accounts During the war most 
cash 


then, 


retail trading turned into a 


carry business, Since 


however, more and more have gone 


back to the idea of dealing 
larly with one establishment 

Army and Navy Stores have more 
than 50,000 of these customers, and 
new accounts are opened daily. The 


number of cash and carry cus 


tomers 18 


also increasing rapidly. 


In an organization on tra 


is not surprising to find 


the methods have in 


itself within five years of the date of purchase. 


little 


must 


quaint 
be said 
h 


handed 


? 


shock to the Board must 


n considerabk At 
e they decided 
whol« dk 
ining various alternatives, installed 
the foll wing 


any 
to mechanize the 


partment, and after exam 


equipment: 24 ac 


counting machines: nine fire 


ing cabinets for 


resist ledger cards 


and stat ts: eight adding mach 


ines; two address plate embossing 


machines and two 


printing mach 


ines, and eight cabinets for the 
address plates. In five years from 
purchased, 


paid for 


this 


itself 


it was 
will have 


equipment 
mee to mechanized 14 
as done by stages over 
Working on Saturdays 
staff balanced the 


d ik dg rs and 


counting Ww 
18 months 
ind Sundays, the 
old hand post trans 


proved totals to the 


It is 


new 
worth noting 


5o 











Four Benefits 


The advantages of mechanization 
were listed by Mr. M. A. Hamil- 
ton, a director of the Army and 
Navy Stores, as follows : 


1. With half as many people 
we can do more work now than 
we did before the war. 


2. Statements for one month 
are issued within the first few 
days of the succeeding month. 
The advantage to the customer 
is that he can remember making 
the purchases; the advantage to 
us is that the money owed 
comes in more quickly than ever 
before. A prompt statement 
elicits a prompt response. 


3. The cumulative position of 
a customer’s account is always 
available, just as it is on a bank 
account. This makes light of the 
monthly proving of accounts 
within the office. 


4. Accounts are printed instead 
of being hand-written; this 
removes any fear of illegibility. 


that ome operator and a machine 


handle the equivalent of four to 
he old hand posted ledgers, 
that the 


truc te Say new 


as well as staff, 
Next stag in the 


new ledger 


S¥stem saves spac 


transfer was 


to use the cards for 


preparing monthly statements, 


which were built up with the aid 


of the accounting machines ter 
headed customers’ 
numbers 


being with 


names, addresses, account 
and ledger folio numbers 


The last 


} 
Was Conk 


part of the operation 


with the aid of embossed 


plates, in order to save the immense 
with 


amount of associated 


this 


typing 
work. 


prepared in this 


kind of Two sets of 


Statements were 
way, so that the balances could be 


transferred when the first set of 


statements had been completed and 

dispatched. 
Embossing the plates and |} 

ing all the statements was a big job, 

never have to be done 


but it will 


60 


Now that the office has been 
work of the ad 


department is 


again 
mechanized, the 


dressing machine 


confined to producing headings for 


those customers who have done 


business during the month and 


therefore need statements. They 


‘ 
with changes of ad 


are next accountan 


checking office, where they are 


marked off against duplicates from 
This c¢ mm ple tes 


the counter books 


the departmental sales analysis and 


the compilation of the daily 


journal 


The next similar 


operation 18 


Using an adding machine, a ledger 
clerk prepares a pre list total of all 
the bills that will be used for post 
Wherr this 


them into 


ing a particular ledger 


is done she sorts 


strict 


account number 


alphahe tical and 
order. 


| he r¢ are 25 


1 -} 
ledgers, eacn 


the 


a different sect 
Che pre-list and the bills 


covering ion Ot 


In additi 
counter books 
deal received 
edits passed for 


and all credit 


also 
throug! 
’ 


goods ret 


sanctions 


Cash and credits are posted to 


customers’ accounts and receipts 


Bills are totalled by department and ledger on electric 
adding machines. 
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period and the new routine for 
dealing with ledger posting, credit 
debt control, sundries 


ft invoices and statis 


sanction, 
preparation o 
tical summaries 
question of monthly proving, 


a brief reference to the perform 


ance of the department as a whok 


here remains the 
plus 


the problem of proving 
the accounting machine 
on the 


1 does her posting 
, 
I 


irds s 





Ci he builds up a proof 
which gives the t Por 
sold cash received, 
ledger Th sé 
by the supervisor 


and written on 
sheet At the end of thx 
is balanced 


credit should 


every lay 


summary 
month this sheet ind 


Pre-list and bills are passed to accounting machine operators, " | del 
the total debit or 
rres ith the balances extracted 


who post ledger cards and prove the figures. 

i the course of preparing the 
f g tl 

Phe ledger 


Statements 
I proving 


he usual way. Sundari te to customer ionthh 
ttled th . “count } 
le ithelr ace ll x i< respor sible to 
, = —r 


tne 


looks 


he cust 


with money) 


icTs 
mall is not torthcomn 


separate fron ie, 
th department 
about 


incial status of 
avo ton 


ivises accordingly 
th and 6th December, 
third 


Checking Customers’ 
Credit Mr. Arnold is helped by a stati 
tics clerk, who monthly 
F goods ceived, 


it ils ot yg 


cheques paid 


ct Chess 


he deposit 


nabl 


We have 


A general view of the deposit office, where operators and machines 
prepare and dispatch over 17,000 accounts every month. 


tioned 1 


are tl passed 

to the order office 

Idition to sundries a 
ledger clerks 


control. 


Ina 
Sanctions, the are 
also re sponsible for deb 


All cases of arrears are 
who reter 


taken to the 


supervisors, difficult 
to the manager 


led 


The usual 


cases r 
routine is for the 
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Caleulator 


AN a 


firm \ 


Slashed their 


Kxports Figure-work 
By ROBERT SPARK 


When Hawthorn Baker began building an export side to their business, the 
paperwork looked like reaching top-heavy proportions. Upon renting a key 
driven calculator, however, they were able to get through the work com- 
fortably each week. In addition, as time went on, they discovered many 


uses for the machine apart from those for which it had been acquired. 


vith 


ployees support a calculator? furniture 1s 


To the uninitiated it seems improb 1ade of wood or metal. Hawthorn 


abl ® 


many firms of halt 


there are Baker have departed from the tra 


| mal lit 


this size aKINg 


but in actual fact 


com] let 


ional, and 


Lut 


produce a 


use of such machines alumin. 
Baker Ltd 
lator was not only 
of the 


which they 


profitable 


o Hawthorn a calcu ve consists ot 350 dit 


a necessity, but ferent si . and tl 


tnere other 


for the 


are 


one very foundations 


built export printing 


business, made 


on products (all of which are 


up their trade) which are also 


Phe 


items results 


in many sizes. very 


nature of nese 


oO! 


lwo years ago Hawthorn Baker's in a 


directors felt sure they were losing number administrative compli 
through 
mly a 


Phe 


rental basis has proved its 


ipel 


could 


money slow pi work — cations. hese can be summarized 


which machine im follows 


(1) uth 
quently value, in- 
contri variably complicated because of 
the thre 


per day (2) Because of 


as 


prove. machine they obtained Orders, ugh fre 


on a small in are 


made a definite 
the 


it costs them 1 


value and 


of firm, 


6d, 


bution to success furniture. 
(1), the exten- 


salengthy pro- 


sices of 


range 
vet 


Their principal 


product is ion of int es 


printers’ furniture 


pieces of metal 


in varying lengths and widths 


which are used in the making-up 


Right. A typical invoice 
of pages of type, blocks and so for an export order. 
for the 
Chey 
and 
surfacc 


on 
ready printing foundry or 
be pe rfectly 


an absolutely 


press. must 


Below. Part of the U.S. 
agent’s price list. 


accurate have 


flat irregularities causing 


a aeeeaar tre! 


« in Dollars por Oo re — 
rw ———— Totel Landed 
Trotal Landed oast plus sot 
——— | met Price — to allow 5348 
Length P.0.Be 


anes 


cess involving many ucula 
tions. 

3) Works loading has to 
dealt with carefully and 
flexible basis so that there 
mintmum of delay on any 

(4) Careful control is 


sary to see that 


be 


on a 


( 


is a 
rde r. 
neces 
unduly larg 
stocks are not carried 
Apart from the above, which can 


be regarded as standard problems 
arising every day, there are others 
At the time 
they were considering the purchase 


of a calculator, Hawthorn Baker 


of equal importance. 


were developing an export business 
which brought with it a host of new 
of them of a 
nature. Briefly, the 
difficulties were the fact that Con 
tinental dimensions of printers’ fur- 


problems, many 


mathematical 








\ 


yy. 
f ary 
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Now-as if | should know! 


IT’S ALWAYS THE SAME with the directors. Ask questions that would take three 
weeks to answer, and want the figures by three this afternoon. This morning 
they wanted to know the value of our present stock of counter fittings. They 
should ask the Roneo people to bring us more up to date. We want Roneodex, 


that’s the equipment for the recording of awkward facts. 


Every recording problem is an individual job. Roneo answers each individually. 


nem'| QUE THE ANSWER 


RONEO LTD - 17 SOUTHAMPTON ROW - LONDON - W.C.I1 


Branches throughout the country Telephone: HOLborn 7622 


~ 


niture were different 
standards; several other 
had unique dimensions 
own; and every cou 
ferent currency 
rate of exchanges 
Invoices were being delaved, 
everything had to be done “by 
hand” with no more than a ready 
T ckoner to assist the staft lo 
speed up the process would nN 
considerab] IMNCrTeAase 1 
personnel \ 
entail a big 


creased Costs 


was nowhere to | S¢ 


tional clerks. Those’ were 


re ms that had to } tac . . 
probl oe . ; second calculator in use, two girls now handle all 


On investigation, it was fou the invoicing. 
one key driven calculator 
hands of a trained operat 

ll the work require 


hours a week 


as became more 


machine was put to other uses suc 


hop load 


as costing, 


Continued on page 82 


A four-part invoice set. 
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“Let those who may complain 


that it was all on paper 
remember that only on paper 
has humanity yet achieved 
glory, beauty, truth, knowledge, 


virtue and abiding love.” 


GEORGE BERNARD SHAW 


» + THE BOWATER PAPER CORPORATION LIMITED 


Great Britain - Canada - Australia - South Africa + U.S.A + Norway + Swed 
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Hs ASS ‘BS to 
) OFFICE EFFICIENCY 


PREVENTING LETTERS AND 
MEMOS FROM GOING ASTRAY 























late fled date 


yuld 


ld correspon | 


(which 


in (1) 


be ent 


1) illustrated t! pag tf box m documet 


Ilere 1s entering the 
appearing short descriptiot 
tee te « 

d be entered in space 

‘Box” stamped on document. 
has been 


filed, the 


having 


document 
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Tor stamping 


Executive responsible 


stamped “FiLe” in space (3) of the 
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when document is ready 
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initial to 
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. entry in the 

and staff's 4 a ; 

: : uuld be completed by date 
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Y the day ot! filit Y and ¢ 


and, if : . 5 
ie file reference. 


necessary, reporti 


The person referred to would 


If the svstem is carried out com 


initial in the below 
(5) before 
oO! back to Executive. 
When the 
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Executive 
“FILE,” by 
stamp, in space (3). 


Space ‘ if . 

letely it should he possible to keep 
passing to next . ; i . 
all documents, from the 
1 and entered 


filed 


usetul tor trac 


recelve 
document 


and can be 


they are Even 
with | 
responsible he follow 
means of 
For the registration 
ments a register should be prepared (c) Sul 
number, 


showing consecutive number. 


DATE AND TIME RECEIVED REGISTER N 


Qe 


PASSED TO 
<« — — 
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COST OFFICE 


CYCLE BILLING CUTS 


THE INVOICE RUSH 
H° An department 


stores al concerns cope 
] securing an 
des 


1S. Produc 


work 1S 


artment, where they 
habetically under the 
Each working 
1s illotted a 


and each 


st ite ne nts 


articular day 
vit he initial 
me Thus Mr 


lways be invoiced 


r i\ ot n 


Invoices Listed 


te alphabe tical 


ach customer's batch 
listed on an account 
lucing a statement 


month showing dates, 


1 
the 1 t 
ne as 


reference numbers of each sales 


cle ke if 
try m 
The 


licate, one 


and any balance unpaid 


previous months 
statement is prepared in 
’ which, 
vith the actual sales dockets, pre- 


copy of 


viously microfilmed for reference 
purposes, is posted to the customer. 
The other copy is filed 
he tical Ss 


ts were 


in the alpha- 


from which the 


taken 


vment 1S 


ction 
and remains 
received, 
If the re 
mittance only partly discharges the 


re until pay 
er" ee 
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fresh statement for 
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wccount is 


ie, a 
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iny cust ymer’s 

1iown by the unpaid statement plus 

inv subsequent sales dockets Notes 

7 and limits are also 
alphabetical section 

d the load of work 


ily throughout the 


credit status 


nies due arrive in 


1 


BUSINESS 





THE NAME ON 
YOUR DESK... 


~ « - means a lot 


to you Behind the “Abbess” symbol their is over 75 years’ experience in furniture 
making. Sound construction and the use of carefully selected timbers, scientifically treated to 
withstand varying office temperatures, ensure long and satisfactory service. “Abbess” furniture is 
designed to combine efficiency in use with pleasing appearance . . . and prices, thanks to efficient 


production methods, are reasonable. 


The Desk illustrated above is the Model 5340, size 48 ins. by 27 ins. by 30 ins. high. price 
£17 0-8 inc. Purchase Tax, carriage paid in England and Wales. This Desk is fitted with 


the Abbess insert tray, as illustrated. 


isk your local distributor for particulars, or write to 


oe OO TT BROS. (SOUTHALL) 
MAKERS OF FINE OFFICE FURNITURE 
ABBESS WORKS, SOUTHALL, MIDDLESEX. el: Southal! 1357 
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stered in leather cloth, it has a 
stove enamelled frame and is fitted 


: a with non-scratch metal or rubber 

j | teet. 
\ r \\ for gery () F t ' ( E For ease of posture, the chair 
has a sprung seat and sprung swivel 
back. It is easily adjustable, with 
double strength pivot arms, ensur 
jng long wear of the movable parts 
No Tangles 3 Chair dimensions include seat 
” se height: 17in. to 2lin.; overall 

HE } 


ycture of an excited office height: 3lin.; width: 16in., and 
worker attempting to untangle depth: 14in. 

















himself from a snarled and knotted (Enquiry Ref To. 03/22. 
elephone cord while 


] its amusing side . : . 
ll has its amusing side, — Compact Accounting Machine 
imour is lost when this happens 


every time the ‘phone rings 5 tees advantages of comprehen- 
The Tellet is a light weight sive mechanized accounting 
plastic attachment approved by the are now within the reach of the 
G.P.O.. which fits on to the tele smaller business with the intro 
phone cord near the receiver and luction of a new, low-cost portable 
prevents knotting and kinking of The Tellef cord holder attached single register accounting mach 
the surplus flex. This surplus is to standard G.P.O. ’phone. ine. Simple to operate, this 12-key 
wound on a revolving, spring sfted to the ear and aut matically keyboard model ts small and com 
operated plastic drum which auto winding when it is replaced. 
matically winds and unwinds as the (Enauiry Ref. No. 03/20.) 
receiver is removed from, and re 
turned to, the instrument cradle. 
Easily fitted, the Tellef causes no counts, cost records, payroll 
additional ateenodl et to the A. oved model of the P.A.Y E. records ete., the machin 
telephone user. The length of typist’ ssture chair is ad will do 14 distinct automatic oper 
flex remains virtually unchanged, justable and mal of a posi ations. These include printing of 
unwinding when the receiver is ti ckine device Uphol dates, descriptive symbols and 


pact yet will perform all normal 
accounting tasks. 
Ideallv suited for handling sales 


and purchase ledgers, stores 


Typist’s Chair 








The FASTEST, LIGHTEST 
and MOST COMPACT 
Loose Sheet Gystem... 





Speed of entry these are the vital facte 
ol ple xity of modert business demands bot! 
f clerical labour necessitates both Whit 
i as been designed It is a streamlined syste! 
records are visible, the binders are light and slim, the writing surface consistently 


flat And Shannoleaf can be applied to any purpose dematr ding fast recording. 
Many records are standard Others can be readily designed And with each 
/7) YVILS syste! goes the preliminary research — ensures you have just the ruling to 


you the marimum service in facts } speed Just put the word sh annoleaf”’ 
FIRST IN FILING 


mn vour letterheading and full details will be sent you by return of post 


The Shannon Limited, 129 Shannon Corner, New Malden, Surrey. 
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Time has found a master 


in the 


INTERNATIONAL 
SUPERELECTRIC 


TIME SYSTEM 


@ Uniform time is ensured throughout installations of Attendance and 
Job Time Recorders, Secondary Clocks and other time units 


@ The Master Clock is entirely independent of fluctuations in electricity supply 
and all units are kept in step by the exclusive International feature of 


AUTOMATIC SUPERVISION FROM 
THE MASTER CLOCK 


For further details please write for Folder 4582 sent free on request 


INTERNATIONAL TIME RECORDING CO. LTD. 
WEST END OFFICES AND SHOWROOMS : 
8, BERKELEY SQUARE, PICCADILLY, W.!I 
Telephone; MAYfair 2004 


HEAD OFFICE: INTERNATIONAL WORKS, BEAVOR LANE, W.6 














(F= NIGIRKOUSC PRESENTS THE “VICTROTYPE” 
la 


HERE {IS A COMPLETE 
TYPING UNIT .. . Specially 
designed to carry typewriters 
and calculators. Rubber 
tyred, swivel wheels enable 
the ‘“‘VICTROTYPE"’ to be 
easily manoeuvred, without 
fear of damage to carpeting 
or floor surface. Typewriter 
cover falls into position 
at the back and is securely 
held by folding supports. 
Accommodation is provided 
on the side for calculators, 
adding machines, ledgers etc. 
Handy felt-lined drawer for 
copy and accessories. Crackle 
finished in black, green, 
brown or grey to choice, the 
“VICTROTYPE” is robustly 
constructed of steel and occu- 
pies a small area of office space 


Write for Further Details 


2 Se SS > eee Se ee 


261-3 VICTORIA ROAD, ASTON, BIRMINGHAM, 6. TEL. EAST 0215. 
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debit and credit balances, as well simple one-hand operation using keyboard. The incorporation of in 
as normal subtraction and tabulat 12 numeral keys in simple 1-2-3 stantly interchangeable control 
ing processes, sequence Phe ope rator nly has to plates aff yrds cas\ selection of a 
The machine has a 13in. or 1811 press the motor bar after significant comprehensive range of special 
carriage nd teatur hgures have been set up on the automatic features 
\utomatic balancing and line by 
line proof of accuracy, with easy 
operation, guarantee that a new 
operator readily masters the mach 
ine. 


dual feed 


(Enquiry Ref. No. 03/24.) 


Lamp With Poise 
“M' IDERN” and counter- 
poised” describe the charac- 
teristics of an ingenious new lamp 
particularly adaptable to office use. 
he lamp incorporates an adjust- 
able feature which allows it to 
stay put” in any position. This is 
controlled by a patented rolling 
weight which eliminates springs 
ind ensures equilibrium even if tl 
base is inclined at an angk 
Che lamp is poised at the end of 
strong and_= slender aluminium 
alloy tubes enclosing the cable, and 
is adjustable at a touch to any 
position within a sphere of 4ft. 
diameter. 
Che extendable arms are heavily 
The 12-key low-cost portable single register accounting machine, chromium plated and the remainder 


THE YORK 
By Simpoles .. Desk Makers since 184.3. 





OAK, MAHOGANY The Desk made 
specially for Branch 


or 
WALNUT. Managers of a leading 

, Bank. The top lined 
Sizes: 4ft. 6in. = 3ft. in hide, locks to draw- 
sft. x 3ft. ers. Specially soundly 

Sft. x 3ft. 6in. constructed interior. 


LET US QUOTE YOU FOR YOUR NEXT DESK. 


And at ee Factory: CANNEL STREET, 
STOKE-ON-TRENT. —4— = MANCHESTER, 4. 


HEAD OFFICE : 
BONDING HOUSE : BLACKFRIARS STREET - MANCHESTER, 3. 
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TELEPHONE 
TAILORING 


The Dictograph Organisation takes pride in the 

way in which it studies the individual problems 
of each client, thus ensuring that the telephone system installed is exactly what is required— 
in fact ‘tailored’ to the client’s requirements. A wide range of instruments and a_ highly 
skilled planning and engineering staff, guarantee that a Dictograph system will give you the 
most efficient desk-to-desk contact in the world. 


Whether you require two or two-hundred connections, a Dictograph System can be ‘tailored’ 


to your requirements. A ‘phone call or postcard will bring you full details of the unique 
Dictograph System. 


ORIGINATORS OF LOUDSPEAKING TELEPHONES F— DIGTOGRAPH 


DICTOGRAPH TELEPHONES LIMITED 
Chief Sales Office: 200 Abbey House, Victoria Street, SW1 Phone Abbey 5572 _ Branches throughout the Country 




















8) Why do people BUY? 


A) 
“iy Bare needs apart, why do they have buying preferences? What 
/ makes them insist on particular brands? There are many answers, 
' 0 but one of them is undoubtedly the satisfaction they derive from a 
> particular presentation and the assurance of reliable quality. The 
. efficient use of self-sealing cellulose tapes influences both presentation and the 
protection of quality. In hundreds of instances, Transotape is effectively 
Lu promoting sales through enhancing pack presentation. Transotape induces the 
buyer to buy again and again through helping to maintain factory-freshness in 
y shop and home. In that way the buyer becomes a customer and goodwill is 
You Can * given more tangible expression. 


icon  GOGAHERON 
depend on LF EF = FOR TAPES 


GOSHERON FOR TAPES + 


—_ Packaging JAPES 


vem eamatles ? as others have done since 1909 
John Gosheron & Co Ltd Gayford Road London Wi2 Telephone: SHEpherds Bush 3326 
TRANSOTAPE - AQUA-NIL * TRANSETHYL - COLORTAPE 


* GOSHERON FOR TAPES * GOSHERON FOR TAPES * GOSHERON FOR TAPES * GOSHERON FOR TAPES + 
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thus produced serves as 
Once this master 
place, 
etc., are fedin anda su 
sion 
posting process 
stantaneous and 
matic, Operation is ea 
thin few hours. 
The drum only revol 
each depression of the 


of the lamp is attractively finished 
in durable stoved enamel, colours 
including metallic golden beige, 
black or cream. A plastic cable is 
available to match. 


2 


(Enquiry Ref. No. 03/21.) 


Re-designed Line Poster 
important feature of the re 


A* 
designed Banda Line Poster, 


ledger posting machine, is a device 
for ejecting the posted ledger 
cards vertically into a tray beside 
the operator and stacking them in 
their original order. An automatic 
system and improved 
further attrac 


damping 
drum design are 
tions 
For applications including sales 
and purchase roll 
W rk, stock records, sales analysis, 
the Line Poster accomplishes 

line line transfer of original 
entries to ledger accounts and 
records on as many different cards 
The master 
sheet, with a hecto 
raphic sheet, be 
written, typed or prepared on any 
or tabulating machine. 
or negative impression 


ledgers, pay 


by 


sheets as desired. 
simply made 
transfer 


or 
can 


accounting 
The reverse 


Who has the 


last word on 


carbon paper... 


ledger cards, record sheets, 
of the treadle completes the 


Alignment is in 
registration 


and an adjustable mirror is fitted 


the master. 
sheet in 


which allows the reference number, 
account number or name to be read 
straight from the master. This 
enables the operator to select the 
correct card for posting without 
having to consult an additional 
re fe rence Copy. 

A dual coated, fine quality trans- 
fer sheet has been developed to 
ensure good masters. Giving clear 
and perfe ctly clean reproduction, 
the transfer sheet, together with 

master paper, can be 
supplied sprocket 
punched. Makers 
recommend this 
method 


od 
para 


is 


nple depres 


auto 
sily learned 
tT 


ves once 


) 


foot pedal, 


for 
tion ¢ 

ous masters in 
with 


and 


con- 
tabu 


} 
l 


junct 
] 
le 
} 
1 


n 


on 


iting account 


: | 
¢ machines 
(Enquiry R 


Vo. 03/23 


é.).) 


This counterpoised 
lamp ‘“‘stays put”’ in 
any position. 


How did the make of carbon paper used in your 
organisation come to be chosen... who orders 
it now ? Investigations show that in many 
cases executives do not know the answer to 
these questions. Development and research 
by the Columbia organisation are such that 
you cannot be sure you are using the best 
until you have tested Columbia “ Titan ” 
the 


eleven proven essentials for perfect carbon 


carbon paper that satisfies all the 


copies. Make a comparative test NOW. .. 


Your time will be amply 
repaid. 





COLUMBIA RIBBON & CARBON MANUFACTURING CO. LTD., 


Head Office: Kangley Bridge Road, Lower Sydenham. London, S.E 


72 


.26. 


Phone: Sydenham 5193-6. 
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OBSERVATORY 
ACCURACY 


COMMERCE AND 
INDUSTRY 


TIMEKEEPING 
TIME RECORDING 


JOB COSTING 


WACHRONOME 


'MPULSE TIME sYSTEM 


will solve these 
inseparable problems 


for you 


Any time controlled installation can be 
supplied on purchase outright or rental 


terms. For details apply 


THE SYNCHRONOME CO. LTD. 
ABBEY ELECTRIC CLOCK WORKS, 
MOUNT PLEASANT, ALPERTON, 
MIDDLESEX 
Tel.: WEMbley 3643. 
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STEEL STATIONERY CABINETS AND CARD INDEX CABINETS. 





STEEL BOOK RACKS AND STEEL WASTE PAPER TUBS. 


STEEL LETTER RACKS AND LETTER TRAYS. 


STEEL CUPBOARDS AND DOUBLE PEDESTAL STEEL DESKS 


All Harvey Steel Furniture and Equipment is of modern 
design, sound construction, and of the highest quality. 
Finished in Olive Green stoved ename! it is perpetually 
durable, fire-resisting, and proof against damp and vermin. 
Prices are competitive. Send for Catalogue No. BU 800. 


Harvey | 


G.A.Harvey & Cu. (London 
Ra. 











) Ltd. 
London . $.E 7 


Weootwich 








Office Equipment Industry News 


Kxports— 1950 Was Record Year 
ge*ros C'S of office machinery in 


reevesent ‘ 7 5} tales 2 +] } } ] } 
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writer exports 
nearly £1,460,000, compared with 


£793,000 in 1949 and only £560,000 A a GH the 
' 1948 hl ¢ +} 


Exports of accounting and Scottish Business 
nilar machinery reached upment and Management Ex 

{*] 295 Q ’ ontet ee + +) 1] 
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is the first Sc , president, National As 
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S 2 
ce Luxe 


EXECUTIVE 
ARM-CHAIR | 

















@ Automatic Positional Seating. 

@ Self adjusting to correct height. 
@ Pivoting back rest. 

@ Ample width seat and back rest. 
@ Perfect balance and ™obility. 
FREE ADVICE ON ALL SEATING PROBLEMS, 


Send TODAY for Illustrated Brochure, 





Manufactured exclusively by: 


DARE-INGLIS 
PRODUCTS LTO 
“DU-AL HOUSE, BYRON ROAD 


CHAIRS & TABLES HARROW, MIDDLESEX 


Telephone MARROW 5/4/ # 
Telegrams: OU-AL, HARROW 


... AND YOU WILL DECIDE ON DU-AL 
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with II’ long boom operating from horizontal position 
to a maximum of 7’ 6”, 


TYPE B 


with Low Pivoting boom 10° 6 
long. Can be fed at almost 
ground level. ' oading level does 
not vary with delivery height. 
Maximum height 7’ 6”. 

TYPE C 
T ABEC live locd of 112 Ib 40 f Similar to Type B but with 13’ 6” 
ypes A, carry a live locd o Ss at t per minute boom ving maximum height 
whilst Type E will handle loads up to 3 cwt. There is a Lamson of 9’. — — s APRIL 30-—MAY I! 
Model to suit your requirements. Write to Dept “D’’. CASTLE BROMWICH 
TYPE E BIRMINGHAM 


Telephone: LAD. 2424 Slat Conveyor with Hydraulic 
L A tet u 0 in| Telegrams : KELYWIL, WARLES, LONDON Lifting Jacks. 13’ 6” boom gives 


maximum height of 10’. STAND D210 
ENGINEERING CO.,LTD. WILLESDEN N.W.1O. 

















The BLICK WATCHMAN'S CLOCK gives the greatest 
security possible to your premises. 


Satisfy yourself and your watchman by installing this modern 


watchman’'s control system embodying the following points 


Strong eight-day movement @ Records can remain in the 
clock at week-ends 
@ Special record book to 
Automatic Recording keys maximise effectiveness of 
control 
Multi-colour recordings @ Foolproof and reliable 


Unlimited stations 


7m 


> ES LS Re 


WATCHMAN’S CLOCK 


Details from 
BLICK TIME RECORDERS LTD. 
2 Blick House, 188/190 Gray's Inn Rd., London, W.C.1 
(Terminus 2722, 3 lines) 


Also at Birmingham, Cardiff, Leeds, Manchester, Newcastle 
and Nottingham. 
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B' IMBED out of their headquar 


e City during tl 


Underwood Elliott Fisher’s new showroom in St. George’s House 
New Oxford Street. 





SIMPLEX — Eliminates 

FRANKOPOST OFFERS AN — and the 

OUTSTANDING NEW DESK 4 ees 
MODEL! 


values up to 6}* in 




















ONE impression 








SIMPLEX — gives auto- 


matic accountancy by 





two meter readings 








SIMPLEX — prints YOUR | 
Advertisement or “Return 
Address.” 


SIMPLEX — can be justified 











by a mail of 10-20 letters 
per day 











“FRANKOPOST” 


MULTI-VALUE 


wat Franker vrvaay-oowes 


digt ia taal 
UNIVERSAL POSTAL FRANKERS LTO 


ealing Machine 
REGENT TREET l 
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lake a seat... 


My es 





“LIMITED?” 


(PROPRIETORS 1. 8 BROOKS 6 CO LTD) 


it its 


itwill make all the difference 


The range of Evertaut chairs is wide enough to seat practically all workers 


of all trades and vocations. Great reseirch has gone into the designing of 
each mode! with the view to giving correct posture and anatomical support 
at all times thus reducirg to a minimum the fatigue which costs employers 
sO Many productive “Man h 


B.S. 26. A chair 


draughtsma r the telephonist, giving 


cially designed for the 


the additional tf d orrectiy p'aced 
sO necessary to 


mfort 


OFFICE s WORKS SEATING 


WE ALSO MANUFACTURE: 
SHELVING CUPBOARDS AND LOCKERS WORK TRAY STORAGE 
SYSTEMS * PLANFILE CABINETS ‘ CANTEEN EQUIPMENT * OFFICE TABLES 


WALSALL ROAD, PERRY BARR. BIRMINGHAM, 22b 
Phone: Birchfields 4587 (4 lines) Grams “Evertaut Birm ngham 


London Office: Kern House, Kingsway, W.C.2. (HOL. 0238 


MARCH, 1951 


YED, RABBITS! 


Your staff are rather like rabbits — yes, rabbits! 
They vanish into the warren of your premises 
and aren’t seen for hours. It’s not their fault of 
course, their work takes them away from their 
desk, but they do have a way of vanishing just 
when you want them, don’t they? Your clients 
probably have ‘ rabbit trouble’ too : maybe they 
are too polite to say anything—perhaps they just 
‘try that other firm’. It’s amazing just how much 
Goodwill is lost every minute a client is kept 
waiting while the man he wants is being ‘hunted’. 
Pulling rabbits out of hats—or any part of your 
building—is a job for the * Dicto-Call’ Staff 
Location System. Interested? A ‘phone call or 
postcard will bring you details of the way we can 


solve this big problem—out of Petty Cash. 


|_DICTOGRAPH 


DICTOGRAPH TELEPHONES LIMITED 
Chief Sales Office 
200 Abbey House, Victoria Street, Westminster, SW1 
Telephone Abbey 5572 
BRANCHES THROUGHOUT THE COUNTRY 














Industrial Management and Equ 


Making Fuller Lse of 


Blind Workers in Industry 


By HAMISH ROBERTSON 


The blind in this country represent a potential labour force capable of making a 
valuable contribution to the national economy. Firms already empleying blind 
persons testify to their cheerful efficiency, and a new report* reveals the range 


of tasks they can undertake to be far wider than is commonly supposed. 


l‘orking Party on the L:mployment Others erators 


1. LABOUR POTENTIAL II 
, that Che blind a 
16,000 successft 


Mek! than 36,000 of Britai 
+ blind persons are ithin th eventually a labour force of 
I | persons ¢ ithin tl te 
a | ¢ [ 17,000 will be watlable ta em times tl 


03) 

! } ’ rang ; 

iW t FY ave £ ( 
Lovers exceeded 


f Blind Persons considers 


\'< 


ibout 11,000 


2. WHAT THE BLIND CAN DO 


In Factories 
vey of 100 indust: 
it their blind employ: 
32. different 


Blind workers are sometimes slower than sighted workers, but 
their powers of applcation are often greater. This St. Dunstan's *Report of the Working Party on the Employment 
man is engaged on assembly work. of Blind Persons. His Majesty's Stationery Office, 1/9 
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ginecring 


BLIND MEN ARE ALREADY 
DOING THESE JOBS 


Assembly 

Bag Lugging 

Bench Drilling 

Blue Print Machine Operating 
Book Stacking 

Capstan Lathe Operating 
Counting of Finished Products 
Deburring 

Fettling 

Fly Press Operating 

General Labouring 

Glass Cutting 

Inspection 

Labour Management 
Lampshade Binding 

Lapping Machine Operating 


hliy 


Daseéda nt 


1dy becn gain 
ndustry.” 


’ 


In Offices 


Bl 
shor 
as ql 
lose 


tion. 


MARCH, 


ike efficient 
They take dowr 
1ickly as sighted operators, but 

little time during transcrip- 
This is because they must 


1951 


ind persons MN< 


thand-typists. 


Mattress Making 
Milling 

Packing 

Paper Box Manufacture 
Paper Folding 

Power Press Operating 
Rethreading Bolts 
Riveting 

Rope Splicing 

Salvaging Returned Bottles 
Shorthand-Typing 
Stores Checking 
Telephone Operating 
Telephone Order Clerk 
Welfare Work 

Wire Splicing 


read off 
hand and 
sighted ope 
simultane 


howeve 


The blind can be trained to operate woodworking machinery, 
including circular saws. 








PLACING AND TRAINING 





Sa ES 


STRONG 
RELIABLE 
EFFICIENT 


trey 


rrrverererry 


The name MILNERS*‘has become 
Synonymous with SECURITY 
MILNERS SAFES and STRONG 
ROOMS have earne a orid-wide 
reputation for soundness of construction 

vd reliability 

That same craftsmanship embodied 

MILNERS STEEL EQUIPMENT 
Sensibly designed f t | e, good to 

ctories and amor “ust vo ‘ | 

With MILNERS STEEL EQI 
MENT you get not rit 
ong and efficient ser 


(sa MILNERS tr 


MILNERS SAFE CO. LTD., 58, HOLBORN VIADUCT, LONDON, E.C.1 MILNERS 


Telephon CENtral 0041 § dfast, Ce 


Phoenix Works, Speke, I ‘ Parenvave ies us Cre ies 
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Limitless in its app- 
lications . . . easy to 
use .. . and with its own 
self-contained store of fadeless 
waterproof ink, the Flo-master 
FOUNTnBRUSH cuts time and 
effort wherever quick, legible 
displayed writing or drawing is 
needed. 
Ideal for use in Stores, offices, 
studios, factories, etc., for such 
widely differing purposes as 
advertisement layout on one 
hand and the addressing of 
parcels on the other. 
Thickness can be varied bet- 
ween a hairline and a width 
of 3°, and the smooth, even, Flo-master is complete 
automatic valve feed con- with two felt nibs (giv- 
— ee to tm ' ing three alternative 
merely by degree of pres- sizes), one bottle of ink 
sure ...and it’s so simple. and a filler 
Everyone can find a use : 
for it, even the Managing 
Director. 


Order a Flo-master 
NOW try it 
out in the various 
branches of your 
business—and you'll 

be back with a 

bulk order ! 


TAX PATO 


Stocked by your usual stationer 
or artists materials dealer. 

lf you have difficulty in obtaining 
the Flo-master write to the man 
ufacturers-Cushman & Denisor 
Co. Ltd., Dept. G, = 144 Cam 


berwell New Road London, S.E.5 
enclosing extra 6d. for Reg Post 
Ké BRITISH MADE 


OUNT"BRUSH 


Trade and Export enquiries to: 
BLICK OFFICE EQUIPMENT LTD., LONDON, S.E.5. 








LEABANK 


the chair 


designed 
for the job - 











Type KAl—for the Typist—-Seat height adjustable 17” to 22” 


£5. 3s. 2d. including P. Tax 


For over 20 years LEABANK have designed Workchairs to 
give “maximum comfort to all seated workers in offices 
and factories. 1-4 


The sturdy all-metal frame, attractive design and 
smart upholstery will appeal to management and 
staff alike. Easy adjustment of both seat and 
backrest ensures a perfect fit in seconds for each 


individual user. 


Other models for Executives, Senior Clerks, Secretaries, 
Draughtsmen, Telephonists and Factory Workers 


i 


Write for particulars to:— 


LEABANK CHAIRS LTD. 


19 Clifton House, Euston Road, N.W.|I. 
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CALCULATOR SLASHED THEIR 
EXPORTS FIGURE WORK 


Continued from page 


Hawthorn 

exporting their product 
uintries it is easily und 

paper work might 


1 
neavy 





ADD, SUBTRACT, 
MULTIPLY, DIVIDE, 


WITH THE 


CALCULATOR 


@ SILENT SPEEDY FOOL-PROOF 
@ INTERNAL CARRIAGE 

@ i3 COLUMN CAPACITY 

@ PRICE—é89. 10. 0. 


Automatic locking mechanism obviates risk of 


faulty operations, so that an unskilled operator TYPEWRITERS 


can perform intricate calculations in a matter (Standard and Portable) 


of seconds. This machine will pay for itself over 
and over again, THE NEW 1950 MODEL 


: @ KEY SET TABULATOR FOR INVOICING. 
Write for Illustrated leaflets to @ HALF LINE SPACING. 


T. S. (OFFICE EQUIPMENT) LTD., @ INTERCHANGEABLE CARRIAGE. 


30 New Bridge Street, London, E.C.4. Telephone: CITY 1107-9 @ LIGHT AND RESPONSIVE TOUCH. EARLY DELIVERY. 


IMMEDIATE DELIVERY 
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DO YOU PAY YOUR BILLS TWICE ? 


Rotaprint cuts your printing bills in half and saves time 


Write or phone for full ©. corssan TO SAVE HALF YOUR PRINTING BILL 
KAYE 
oe; ROTAPRINT CORNER HONEYPOT LANE LONDON - N.W9 
rare Telephone . COLindate 8822 (12 Cat Remora Seuted 


SOLE MANUFACTURERS & DISTRIBUTORS OF THE NEW BRITISH ROTAPRINT MACHINES INCORPORATING THE ROTAFOUNT (Patented) 





20 times faster — than hand folding 


The BANCROFT 
JUNIOR 

PAPER FOLDING 
MACHINE 


Fully enclosed 
Motor driven 
Simple setting 


Siler.t and 
portable 
Fo'ds to five 
different styles 
See this machine at = aye ar 
than hand fold- 
ld F OLYMPIA ing 
STAND No F32 . : 
Max. sheet 10° x 15 
Write for details — 


BANCROFT FOLDING MACHINES LTD. 


REGINALD STREET, LUTON 
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- - Suse of Mt... 
——— TNDUSTRIAL EQUIPMENT 


accomodate 
. [VENTILATION __| 
AN?) 


Fume Remover 

















. 9g "THE MWelday 
ze of card “ompact 

SIZ O "ard. compact, 
s is 1 , irements, 
trol are “ or smo am 

Adjustment can be effec : ar SMOKE and ular bracke 

ted to within a quarter neat Irom n al ill na mM . £ oh 1 

inch of any card or doc- Auatuite : } . v 

ument size. The drawers ite : . , kine’ condit 

can be divided as re- pro WOT g litior : “ 

quired for any size of ee ae” 1 1 (/:nguiry 

record, and the unitsare , - 

so constructed to give 


solid cabinet strength, ——— | on ne ak hharimfa PROCESS EQUIPMENT 
ird appearance, a : if ‘ # is ’ ’ ets , 
Portable Welding Set 


thes discovery 


welding wast 


< } 





Photograph shows the 
Amselock Pcrtition elem- 
ent bing mserted f 
mmediate se 


wer s 


Amselock have achieved a successful 
solution to the problem of providing 
maximum filing capacity in minimum 
space. Four standard drawers differing 
only in height, provide filing capacity 
for any dimensions of card, file or 
paper, etc 





This internal flexibility can then be com- 
bined with the established Amselock 
system whereby individual cabinets 
are readily integrated into assemblies 
or desks, combining functional efficiency 
with maximum space economy. 
Problems on filing continuously arise— 
AMSELOCK can make an important 
contribution to their solution Con- 
sultation with us places you under no 
obligation 


Write or ‘phone: SLOane 8855 or 8656. 


Qwwelock 


- . Absence of fumes, 

(FILING & RECORDS EQUIPMENT) LTD : Bren: betrer vision and 

working conditions 

result from the use 

of the Weldafume 
machine. 


33 KINNERTON STREET, 
KNIGHTSBRIOGE, LONDON, S.W.! 





BUSINESS 





Rapid production grinding of small 
parts is obtainable with the Eacel 
bench surface grinder. 


GAUGES AND TOOLS 


Bench Surface Grinder 


A NEW 


1951 


HARMONY from CO-ORDINATION 


For sixty-five years Lamson Paragon have specialized 
in harmonizing business records by co-ordinating related 


business forms. 


Type original records on PARAGON FANFOLD 
FORMS ... . « . and the resultant records follow 
automatically, in perfect tune. And typists save hours 


of needless repetition work. 


a4 it ’ AP 
Ws 
SW ae 
PARAGON + FANFOLD 
vo” , « / SS a 
, “4 ~~ 


_ Js 





9 4” 44d Se 
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LAMSON PARAGON SUPPLY CO. 
LONDON, €E.16. 


Please send further information on the Paragon Fanfold Form-Feed 





Wherever there's 


oS Ssh Zz 


— 
/ — AKIN AN 
there’s need fora... 


BURG _ Acousti-Booth 


Ever felt 
telephone inable 


name 


Was caused by 

your end 
Telephone-frayed nerves 
thing of the | 

BURGESS \COUSTI-BOOTH 


ence the relief « 

without trouble 

Ask any mar } 

many thous I se 
Write for Bullets in B.P-1S1 S-C.B 


awkward on t! e 


Burgess Products Company Limited, Acoustical Division, Hinckley, Leics ee 





YOUR FLOORING 
PROBLEM So/ved 


We specialise in all types of 
flooring including 
Wood Mosaic, Terrazzo Paving 
Magnesite Composition, Linoleum 
Rubber, Wood Block and Parquet 
Cork, Mosaic, Wall and Floor Tiling 
and will gladly send an expert 
anywhere at any time to 
discuss your 


CANTEEN 
FACTORY 
OFFICE 


and 
SHOWROOM 


flooring problem with you 
Old and New Floors surfaced by machines 
Do not hesitate to write us. 
Our booklet will be sent on request to 


GREAT METROPOLITAN 
FLOORING CO.LT. 
73, KINNERTON pat 
KNIGHTSBRIDGE, SW.! 
SLOone 0047 (7 lines) 


FIFTY PER CENT FASTER 


AND 


More Accurate Sorting 


THE AMBIDEX METHOD 
speeds up Filing, Ledger-Posting, 
Invoicing, Dissection, Costing, etc, 
Saves 50%, of sorting time. Papers are 
safely held and instantly available for 
reference. Models in different sizes and 
types to meet all requirements. 
time, money and office space 
itself in a short time. 


Saves 
Pays for 


Details on request. 


AMBIDEX EQUIPMENT CO. 


24, COLEMAN ST., LONDON, E.C.2. 


MONarch 3363. 


Designed to work 
space, the LHI 


in a confined 
hydraulic loader. 


MECHANICAL HANDLING 


Compact Loader 


A + rsa as 


1 are possible 
a turning circle 
Hydraulic action is bot 
and speedy (lifting time: 
seconds to 8ft. 9in.) and the 
control permits full or partial dis- 
charge. 

Simply controlled, the LH 
a welded 


articulated 


1 has 
constructed p eon with 
forged steel front axle. 
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OFFICE 
PHOTO DOCUMENTATION | 


bucket th ity , 10 HOURS typing and checking 


overall length In. ; 
3in.; and ight 1 tor reduced to 30 MINUTES 


(Ragewy & Foreign correspondence, C.D.3 Forms, Charts, 


data analysis sheets, Govt. returns, contracts, 
MACHINERY besreitd . R 
drawings, extracts of books, research papers, etc. UTHURSTAT 
New Features Ropid Phor 
The Fiuthurstat Apparatus affords a splendid means for 
q HE latl he, aS a Standard pi > Ol obtaining speedy, errorless photo-copies of documents & 


equipm«e nt 


Oc oper 


2 
which would otherwise require many hours typing and 
re or less St tie > sign SO LW checking. Reproduction quality is high with junior labour 


Teatures Of a new oO in ntr wdoade 

precision lathe are par- NO DARK ROOM, NO FOCUS, NO SKILL 
ticularly interesti irst is the 
swivelling head featur 


elling head Feature, ang secon’ Office Photography—with Englands Finest Equipment— 
| guides. by 


and o.U. 


possibl 


no\ to cut taper thread 
ithout the u ot a taper turn 
mo ++ shen + ' } f+ asl 
« \« it iu i al «lil 


LIMITED 


104 HIGH HOLBORN, LONDON, W.C.1. HOLBORN 4737 
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R-E WATCHMAN’S 
AUTOMATIC 
PATROL CHECK UNIT 


AS INSTALLED AT THE FESTIVAL OF BRITAIN 


@ Warns Watchman of commencement of Patrol 
@ Records completion of Patrols 

@ Leaves Watchman's hands free at all times 

@ Robust and foolproof 


LARGE OR SMALL INSTALLATIONS COMPETITIVE PRICES 
The most sati-factory apparatus available — safeguarding You and Your Watchman 


Send for full details from: 


RACECOURSE EQUIPMENTS LTD. 


Millfields Road, Clapton, E.5. Telephone: AMHURST 3203 
CONTRACTORS TO H.M. GOVERNMENT 











oe eo Manufacturers of Counting Equipment of all descriptions 
S.S. Lathe. 
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ee TT IGT TJ aera | 2161 triangular formation, TI 
“READYRECORD™ ovo seers lity - ] — ~ Fine... Let’s have 
FILING CABINET | tine sreater bearing area and 50 photo-copies 


by tomorrow!” ~ 


PORTABLE POWER TOOLS 
Fast Action Sander 


i le makers 


Pat. No. 588335 
and Pat. applied for 


C17°G°G sce 


EX. WORKS TAX +,000 
PAID 


Our chairman is a man of 
For business men who need many few words: he doesn’t believe in talking 
papers “at hand” but do not wish the when pictures can tell the story 


appearance of their office impaired by a Whenever there's a board meeting, 
bulky filing unit Lift lid and 200 . : client’s visit. or works get-together 


suspended files are “on parade” = everybody has a photo-printed copy of 


the plan. design, or drawing to be 


(Juarto and foolscap in one. Bottom iicdadil . 
section enclosed by sliding doors giving The chairman saves his breath. and 
ample accommodation for impedimenta the firm saves time and money Wks 
photoprint- cost as little as Sd. each 
and ean be produced while vou wait, or 
in 24 hours by post WEST copy any- 
thing, by various processes. and repro 
duce on paper, cloth, cellophane, glass 
or metal—in colour if required 

Photoprinting is a valuable business 
ally — it puts everyone in the pi 


and helps to put yor 


“SJARROW” 


eat pract al value o 


tia se = | photo-copies 
RANDALRAK LTD. — Please write for fu 


or send your work direct t 


shelves if re 1 Beautift 


185] 


A. WEST & PARTNERS LTD 
Establist 


BROADWAY WE-TMINSTER ..W 


PADDINGTON GREEN WORKS, W.22 
AMBassador | €6/-6 


Showrooms 106 VICTORIA ST.. S.W.! 
ViCtoria 4238 3485 


TELEPHONE : WHITEHALL 5677 
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‘THE ‘ADORESSAL L 


CARD INDEX & ADDRESSING SYSTEM 


\6 vital 


points/ 


Turns waste into actual profit. 


a 
a 
4) 
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ran 


LY —! THINK > 
af 
ALTERATIONS 


52 x 4/2 PLUS 24 PE 


WH THEN THERE ARE 


AT FOR THE MOMENT A 


Does the work in one-tenth of the time. 


Absolute accuracy automatically assured. 


a 
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LESS DISCOUNT 2, 


TIME 665% 2 NO 66% — 24 MOST EXTRA 


Prints face up —complete visibility. 


9 ONCE UPON A TIME WHEN BIRDS ATE LIME 


a 
om 


CRACKING UP. CRACKING UP — PRESS ON 12.480 MAN HOURS STRUCTURAL 


Addresses envelopes, statements, bills, postcards, 
wrappers, labels, etc. 


Can be made to repeat, skip, duplicate or triplicate 
any desired address at will. 


(14140 PT 


7W6aNi, 


Models to cover most known requirements. 


Complete control of all operations. 


Forms a Card Index in addition to an Addressing 
or Listing Service. 


2 
E 
— 
“ 
= 
z 
® 
2 
> 
35 
F 
5 
a) 


~ 
44000 CASES OF PT. 


Indexograph Address Units will last as long as you 
need them. 


OH, THESE FIGURES. BY THE WAY, HAVE YOU NOTICED OLD WITHERS LATE 


WELL, HANG IT. YOU DID. | DID? 1248 « 311 598! x 3 1% 52.259 FEMALE Ns PLUS TEN GRO* 


OD 1 SAY _3/i§? $981 x 2/11 NI. CONS. $2 x 3/3 LOOK, LET'S LEAVE TH 


Over 100,000 users throughout the world, 


LESS 24% DISCOUNT THEN DIVIDE — BUT WE DID LAST 


NO, HAVE ONE OF MINE 17,000 CASES 


Hand, Foot or Electric Drive Models available. 


s 
There 1S —n0 real reason why executives 


should not rely on the figures produced by their 
staff, no matter whether they deal with labour 
costs, production costs, works maintenance, or the 
excess profits tax—providing their staff make full 
use of that light, portable, streamlined instrument 
which tirelessly adds, subtracts, multiplies and 
divides in silence, which makes light work of 
invoices, statements, etc., gives a triple warning 
when a mistake is made, and restores the faith of 
all executives in the accuracy of the figures supplied 
them. Yes— 


it’s a 


‘SUMLOCK: 


Tals] olsl=[slolo}~jolujaju|~]— 


3,000 addresses per hour. 


Automatic Stencil Feed. 
Sheet-feed attachment for automatically 
names, numbers, or other data. 


Automatic Selector for selecting and addressing 
any given name classifications. 


listing 





+ 
MACHINE COMPANY 


11-13 SOUTHAMPTON ROW, LONDON, W.C.I. 
Telephone—H OLborn 3571/2, 
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Sumiock Led., | Albemarle Street, London. W.! Regent 133! 





HOW FIRMS PREVENT 
ACCIDENTS 


Centinued from page 45 


the safety engineer, the personnel 
department and the supervisor con- 
cerned. The safety engineer in- 
spects any tool which may have 
been involved in the accident and, 
if suspicious of it, attaches a red 
disc labelled “not to be operated.” 
This disc stays on until the tool has 
been cleared. 

After each 
gation is held which is 
the injured person, his supervisor, 
a witness, a shop steward and the 
safety engineer. From these in- 
vestigations many are 
drawn for the future. 

The company do not hesitate to 
replace press guards which may 
have become outdated, or take any 
other accident prevention measures 
which they consider necessary, 
even though this capital 
expenditure. 


accident an investi- 
attended by 


lessons 


means 


Machinery cannot be fully guarded at Crompton Parkinson’s Derby works, 
but safety is ensured by clearly defined gangways and good lighting. 


A Colour-Conscious 


Miscellaneous Firms 


American factories do things on 
the grand Often colour 
schemes are devised for each de- 
partment. These build up into one 
co-ordinated programme in which 
safety colours play their part. Here 


scale. 


firms 
for different de- 


are examples of how use 
different colours 
partments. 

In their machine shop Interna- 
tional Harvester use bluish, grey 
greens which are neither too bright 
nor too deep and appear subtly 
different under natural and arti- 
ficial light. They are cool, restful, 

Continued on page 92 
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Sti Largely a question of Dime 
—THE TYPE OF DICTATING & RECORDING MACHINE YOU CHOOSE 


We refer to recording time, of course—it is such a vital consideration, Some machines offer as 
little as three minutes—adequate in certain circumstances, perhaps. Other machines provide for 
six minutes— 

* BUT that important telephone conversation lasted ten minutes—that vital 
specification took, to dictate, 40 minutes—and the Directors’ meeting 
continued for over 60 minutes. 


So really the User should be the Arbiter of just how long 
he requires to enjoy continuous Dictation and Recording 
to meet EACH and EVERY circumstance. 


THE LONG-PLAYING 
PORTABLE, MAGNETIC 
RECORDER-REPRODUCER 


PROVIDES FOR 15-30 OR OVER 60 MINUTES 
CONTINUOUS TROUBLE-FREE DICTATION. 


Write, phone or call for demonstration : 


Shae Aiaienes Gibson | THE TREVOR-JOHNSTONE COMPANY LID. 


versation is so easily recorded 


for your reference on the Filson 169 SLOANE ST., KNIGHTSBRIDGE, S.W.1. Tel.: SLOane 6198 & 6199. 


Telephone Reporter (inciu- 


ded with the standard access- City & Registered Offices: 19 GREAT WINCHESTER STREET ,E.C.2 Tel.: London Wall 6714/5 
eries). No attachment to the France: MAISON FILSON, I8 RUE D’ENGHIEN, PARIS, X 
telephone is necessary. 


NO FON BATTERY 
WIRE ADEK OPERATED - oo —____— 
; ——| 


| 











PACKAGING ADVERTISING 


OPERATES ON NATIONAL AND 
MOST INTERNAL PHONES 





WHY HOLD THE PHONE? 


You can converse through the 
Phone with both hands free. 





You can eliminate waste time. 





You can save repetition. 





You can make the Phone a still 
greater convenience. 


You have waited years for this device. sRITANNiA 
Why wait ? FOLDING BOX 
| COMPANY L!* 


ac 





~ O) 


For demonstration without obligation please write or phone: 


FONADEK (BRANSON) LTD., VIVIAN RD., 
BIRMINGHAM 17. HAR. 0980. 
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Continued from page 90, uNCces 


lack monot id are 


ooms occupi eyestrain induces fat 
LELG A¢ leads t » accide nis 
companies use a 
Three Dimens 
j provide ci 


working area 


A Warm, Clean Air 


Projectile Engineering Co. Ltd. 


EQUALLY 
SUITABLE 


M16 TIME RECORDER 


@ Super-fast automatic recording by 
simple one hand operation. 


@ Single or two colour printing. 


@ Automatic time signals. 


@ Can befcontrolled from 
mains or master clock. 


We invite enquiries on any problem relating to the indicating, measuring or recording of time electrically 


THE MAGN ETA time company trp. 


GOBLIN WORKS LEATHERHEAD SURREY 


ASHTEAD 866 
LONDON OFFICE * 6 GREAT QUEEN STREET 


HOLBORN 9 
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—that's logic and possible with the Twinlock 
Ledger Posting Systems 

Statement, Ledger and Day Book records 
are produced simultaneously and the end 
of the month statements are ready for 
immediate mailing. 

May we send details? 


ments and Ledger Cards 


Aligning Statement, Ledger’ and State g 
housed in Posting Troyes Book Sheets, 


Day Book Records for posting. 


o 
TFTainlock 3 in ONE LEDGER POSTING SYSTEMS 


PERCY JONES (GMinlock ) Ltd., 37 Chancery Lane, W.C.2. Tel: CHAncery 8971 


SYSTEMS 








come a Tae ADDMASTER 


cycles. 
RAPID ADDING & 


SUBTRACTING MACHINES 














The type illustrated 
is only one of the 


For book-keeping and 
many which we S Cooheeninge 





stock-taking in shops, 


manufacture. offices and factories. santin®s 





@ Can be mastered in 


a a few minutes 
Fully illustrated cata- @ Noiseless, easy op- 


logue on request. eration. No keys to 
punch 


Results appear im- 


mediately. Totals al- 





All stonds are of 
t ist - proofed 

steel, rust - proof : etatitadas aie ia 
and stove-enamelled parti 


ways visible 





TYPE A green. @ Fully guaranteed. 
E 


Al X« a ae mmediate delivery at a 

ME | \l INDI STRIE S Liv price even small business- 

TAYBRIDGE WORKS, TAYBRIDGE RD.. ali son 
BATTERSEA. S.W.11 K. BISSET & CO. LTD. (Dept. B), 


5 Chelwood Gardens, Kew Gardens, Surrey. 





Phone: BAT tersea 7002 Grams: Abix, Batt, Lon 
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I¢sNew SOLITE ss New 
THE FLUORESCENT DESK LAMP 


Give your desk its own modern fluorescent lighting, 
SOLITE is indeed a handsome unit, that conveys a quiet 
air of modernity which denotes intelligent lighting care 
and selection. The shadowless glow eliminates eyestrain 
so often associated with single point lighting. Fitted 


with radio interference suppressor. 


Supplied in colours Black, Burgundy, Olive Green or 


Cream. 








Crackle finish with Chrome supports. 


A.C. mains 200 20 or 230/50 Volts. 


MOUNTSUN LTD. 2352.2: 
a Dp’ a 4 @ RABBIT ROW, Wa. 


Tel: PARK 4296. 





NEW MODEL 5! 
INDUSTRIAL 
VACUUM CLEANER 


Unique design makes this, —" 
weight for a the most An indispensable record of 


A d by Face % Cae oS jee : arrivals and departures, an 
pproved by Fac- * ortable Vacuum Cleaner . 
tory Inspectors. \2 ahi oe Pong One man automatic and accurate state- 











Universal AC/DC operated, it is built foreasy | ment of hours worked, and a filed index of wage 
power unit 1,200 manipulation in confined . = F ; 
watts. spaces. rates, overtime and other man-hour statistics for 


110 Ibs. weight. Write for illustrated Folder No the efficient planning of industry. You can get 
1 50/8 , , 

Generous size - all this on the Gledhill-Brook Recorder. 

pneumatic tyres. 


race nats : GLEDHILL-BROOK 


container. 
TIME RECORDERS AND COSTING SYSTEMS 


SERVICE ELECTRIC | see 
SERVICE Ee cut \ CLEDHILL-BROOK TIME RECORDERS LIMITED 


ORKS 
x EDGwore 


sECOMAK W 363254 \ 


mio 38 EMPIRE WORKS - HUDDERSFIELD 
STANMORE eae _ partes 


ee — - — 
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READTNG | Why not 


BEFORE 


Sy 
you BUY) <7Ff constant 
your TICKET \ 


ro 1ReLAno’) | Y’  fresh air 














If you know the answers to the following ques- 
tions you’re probably one of the quarter-million 
passengers a year who now fly by Aer Lingus. 





HOW FAST? Your quickest, most direct 
route to Ireland is by Aer Lingus airliner. 
Only 2 hrs. from London to Dublin, 85 
minutes from Manchester, 95 minutes from 
Birmingham, 70 minutes from Liverpool, 80 
minutes from Glasgow. Onward services to 
Shannon for transatlantic flights. 





HOW MUCH? Special winter return fares 
apply now. Good for travel on any flight. 
Valid for 17 days. Only £11 return. There is a Colt Ventilator to 
from London, £6.12s. from Manchester, solve every problem — and at 
£8.5s. from Birmingham, {6.6s. from Liver- low cost. Single units or complete 
pool, £7 from Glasgow. works ventilation —_ installed, The Inflow Unit, 

simply and quickly, without one of the range 
structural alterations or inter- of Colt Industrial 

HOW EASY ? You can book a seat on Aer rupting production. Ventilator 
Lingus simply by calling your local Travel 
Agent, any British European Airways office, J} OUR FREE MANUAL 
or, in London, Aer Lingus, Dorland Hall eninn Ch tebtiens dh Cth 


Whitehall 1080 Next time, “ travel to 2 Ventilators with tables to show your re- 
I>» : quirements. Write for manual S|!8 today. 


404 “COLT 
AER LINGUS ven riartion 


Chosen by over 3,000 firms 
1rRis&#H AIR Lines OOLT VENTILATION LTD. SURBITON, SURREY. BL Mbridge 6511-5 


Also ot Birmingham, Bradford, Bristol, Kilmarnock, Mancherter, Newcavtie, Newport (Alen) 
ond She fheid 
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The DICTATING and RECORDING MACHINE 
Designed by BUSINESS MEN for BUSINESS MEN 


@ High Quality Reproduc- 
tion on Magnetic Tape held 
in Cartridge. 


@ Each tape gives 30 min- 
utes recording. No handling 
necessary. Cartridges can be 
changed in 2 seconds, 

@ Automatic erasure facil- 
ities correction and extends 
life of tape indefinitely. 


The ‘TAPE-RITER’ is extremely simple to operate and gives instantaneous control for 
both executive and secretary. No adjustments are necessary. 


The same portable machine records and trapscribes dictation, conference=, interviews 
and telephone conversations. 


Vay we demonstrate one at our Showrooms or in your office. 


veinenane Write or telephone for informative J/eaflets 


sows” LONDON OFFICE MACHINES LTD. 


128, TERMINAL HOUSE ,GROSVENOR GARDENS, S.W.I Telephone: Sloane 106! & 1626 


As Fitted tothe" HS Keeps All Your Papers in Orderly Form, Reminds 
Drawing Offices, ea 7 =. f nt M 
Workshops " = a (by ‘ of vhs 3p 


and 


Offices of 
many of Britain’s 
Leading 


Industria! - A compact portfolio con- 
= taining 48 expanding 
Concerns , - pockets, each clearly 
tabbed and arranged in 
classified sections. Made 
in two sizes, Foolscap, 

13}in. by 10jim. by 3im.; lias a 

Perfect Light Distribution Quarto, tin. by 10jin. w! 
by 3in. with 


THIS ALMOST HUMAN DEVICE. 
Serviceable, Reasonably priced hows ~ s, papers or documents requiring 
and most attractive. pee cg iy Bo Ngee geet cal Ga cena 
s after 1 revents loss mportant papers 
( cuments provides phabe file for ene matters: 
Stove polished ivory, or other tints. eepe your deck clear of Miter aed your papers ueet > ied: aivak 
1 diate 1 ess ny Spec | pape price lists ideas 
Flexible Aluminium slatting. reements ete 
r ———= Fill in and Post this Coupon To-day --=4 
BUSINESS PUBLICATIONS Ltd., 180 Fleet St., London, E.C.4 
1 er se remittance 
for 





** The Airflex-Sunuminium "' Venetian. 


Ani 


AVERY'S a “Britain's Leading Blindmakers’’ 


81 Great Portland Street, London, W.1 pony 


ADDRESS 


Ask for sample and leaflet, 
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GHT on 
TIMESAV/ING 


in“ every factory, warehouse or office 


OVERPRINTING 
Dapag MACHINES 


WRITING BY HAND 
{ii - RUBBER STAMPING 


PRINTING DELAYS 





Any boy or girl in your Factory using DAPAG over- 
printing machines can overprint ali the details on to 
any quantity of your labels, tickets, tags, cartons, etc. 
Typesetting is extremely quick and simple: all the 
details are printed in one operation at every turn of 
the handle. 


FREE TEST OFFER 


Slip @ dozen of your tickets and labels into an envelope 
with details you would like overprinted. One of our girls 
will overprint them for you. 

YOU WILL BE AMAZED AT THE RESULTSI 
Sales and Service availabie in all creas of the British isles. 


ADUCT,E.C.1. City 5373/4 





‘BAR-LOCK | 
problems 


mee Ny pets For speed and efficiency 


LAMP 


ZB 


Business men will appreciate a lamp f 


that is adjustable at a touch, stays 
put in any position and is attractive ly — 








Fy 
F ia 
finished in beige, cream or black i 4 


RETAIL PRICE £4 7 «| Oe 


INCLUDING TAX 


1 
Ask your retailer to show you one ! 





with Key-set tabulator 


Bar-Lock Typewriter Company, Nottingham 
Telephone : 7514/-2 Telegrams : Bar-Lock, Nottingham 








Pa 
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PROVIDES AN ANSWER TO 
EVERY HANDLING PROBLEM! 


B.E.V. «ceaperR” 2/3 TON ELEVATING 
PLATFORM TRUCK — 4 simple self-propelled 


truck which will solve many problems of moving heavy 
goods from point to point in your Factory or Works. 








B.E.V. type £.116 |-TON ELEVATING 


PLATFORM TRUCK ~— 4 truck of similar 
function to the “LEADER’ but is operated from the 
Driver's Platform. 


(DEPT. B/E) WINGROVE & ROGERS LTD POLAR WORKS + OLD SWAN * LIVERPOOL 
Telephone: Stoneycroft 2265/6 London Office: BROADWAY COURT - LONDON - S.W.1I. Telephone: Abbey 2272/3 








ARE YOU SATISFIED 


that your X-ray films are 


housed so as to be easy of 
access and with the maxi- 


mum safety? 


IF NOT, 


write for details of Sus- 
pended Filing specially de- 
signed for this purpose to 


INDUSTRIAL STEEL SHELVING, EXPAN DEX 


CUPBOARDS, STORAGE BINS, 
CLOTHING LOCKERS, ETC. VISIBLE FILINGCO.LTD. 


Makers of Stee! Storage Equipment for 25 years 
JOSEPH WESTWOOD & CO. LTD. 94, BAKER ST., LONDON, W.1. 


Napier Yard, West Ferry Road, Telephone: WELb.ck 3966 
Millwall, E.14. Phone: EASe 1043 (4 lines) 
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The REX Recorder 


The Rex Recorder utilises the most up-to-date and efficient recording 
medium— a plastic electronic disc. This gives twelve minutes con- 


tinuous recording, can be erased instantaneously (magnetically) 


and can be used almost indefinitely. 
% Extremely easy and speedy operation; push-button controls. 
— ‘i A PROVED * Dual-purpose model—for recording and reproducing. 
MACHINE OF *% Featherweight hand-microphone and headphone, 
* No shaving, re-winding, breaking or tcaring. 
a * Easy corrections by overspeaking. 
TECHNIQUE. 


The Latest 

Development in 

Electronic Disc 
Recorders 


Available with 
handy carrying 
case. 


Sole distributors for 
Great Britain and 
Northern Ireland: 


OFFICE 


3 VERE STREET, OXFORD STREET, LONDON, W.1. 


DO UNSEEN HANDS OF FEAR 
KEEP YOU DUMB 


When you ought to SPEAK? 


How [often have you wanted to speak but held back, silent, because you felt unequal to the other people 
present? How many times have you missed opportunities, or avoided the chance to speak in public—before your 
business associates, your club, er lodge, because of your fear of stage-fright?) Are you afraid of your own voice— 
instead of being able to use it as one of the greatest business and social assets in your possession? And yet you 
might be surprised to know that many of the most bril'iant speakers of to-day felt exactly this way—before the: 
learned how to develop their “hidden talents" of effective speech 


I 


MACHINERY LTD. 


Phone: MAYfair 6185/6. 





And the chances are that you, too, have in you the power of effective speech—which, if unloosed, would be 


almost priceless to you in business and sociai life 





A NEW and EASY METHOD 
WHAT THIS BOOK oe 
WIL SHOW YOU A unique book, entitled “How to Work Wonders With Words explains 
L how to acquire quickly the ability to address meetings, business conferences, 
How to address business lodges, clubs, etc.; how to become an interesting conversationalist; how to 


meetings. \ ; , h h if- 
How to speak before your devel Op poise, personality; and how to banish timidity, self-consciousness, 
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lodge or club. 

How to write better letters. 

How to propose and re- 
spond to toasts. 

How to train your memory. 

How to make an announce- 
ment. 

How to enlarge your vocab- 
ulary. 

How to make the right 
impression. 

How to develop self-con- 
fidence. 

How to aquire a winning 
personality. 











THE SPEAKERS’ 


stage-fright and lack of confidence. One hundred thousand men and women 
in all walks of life—including business executives, salesmen, clerks and those 
in the Services—have found in this remarkable book a key that has opened 
a veritable flood-gate of natural speaking ability. 

Thousands have accomplished such unusurl 

things through this simple, easy,” yet effective 

method. You, too, can develop this power 

of speech—easily, quickly, surely. Send 

for the book at once. Don't let unseen 

hands hold you back any longer 

Your copy is waiting for you 

SEND 2id. STAMP TO-DAY 

FOR THIS AMAZING BOOK 


CLUB (Dept. B/ESS7), MARPLE, CHESHIRE 











UARD against the spread of infection and 
ensure that your washrooms are hygieni- 
eally safe by installing the HARCRAFT 
PAPER TOWEL SYSTEM. 
CONTROLLED DELIVERY OF THE TOWELS MAKES 
IT MOST ECONOMICAL, 


LARGE ROLL SUPPLIES 430 PERFORATED TOWELS 
AT ONE FILLING, 


HARCRAFT TOWELS COMBINE MAXIMUM 
ABSORBENCY AND WET STRENGTH. 


The Harcraft Paper Towel System completely 
satisfies the requirements of the Factories Act 
in providing adequate drying facilities for 
your workpeople. 


Write today for detailed quotation to: 


fwre HARCRAFT 
‘Z ] 


ESSEX ROAD, ACTON, LONDON, W.3 


TELEPHONE & TELEGRAMS 
ACORN 3311 


go hand in hand 





A te he hn ee 
BAADAALA444444444444.2.444.444.4444.44 222 BBBBBDDBDDLLL LLL LLL LD De LD LLL 
~ 


DD 
FOR EVERY TYPE of O| LE ROLLS 
ADDING, ACCOUNTING, 
CASH TILL & 


STATISTICAL 
MACHINE SPECIAL 





QUANTITY 
RATES TO 
Wholesalers, 
Hospitals, 
Institutions, 
Municipalities, 


&c. 





HUNT & COLLEYS LTD HUCKNALL RD.. NOTTINGHAM 
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Health and Welfare 


Hospital Car Lift 
For Industrial Out-patients 


By JULIAN ACOMB 


Factory employees attending the out-patients department at Park Hospital, 
Manchester, are picked up by car at their place of work and returned immed- 
iately after treatment. Thus what might have been a “lost day” becomes 
an absence of only an hour or even less, The scheme’s success suggests it 


might well be adopted on a wider scale. 


ittee, under the chairmanship 
Alderman Harry Lord, J.P., 


h 


worker is inevitable in any busi worked out leme under whi 
ness 
is due 
prevent th 
job, | 
visits 
the c 
only at 
a whol 
aggreg 
by suc! 
and ¢ 
agements 
problem 
In a survey by ark pital, The Saving 
Javvhul inchest com 
ee a In the first six months of 


was covering the attendan ' the car lift scheme 987 indus- 
their ker hospital out fi 
: trial patients were treated 


from 48 undertakings, and each 
patient lost on an average only 
It hours’ working time. 


Assuming that each of these 
pe ae a prcreaelpite patients would otherwise have 
tent provision for the remuneration lost the whole of an 8-hour 
= such employ rtheperiodof working day, there was a 
absen ron wort ( r thes 


periods saving to local industry of satines and each patient lost, 


t i< some hat ctartlir te) rr) ° . y niv 1A houre’ of work- 
It is somewhat startlir ‘cart 6,415 working hours, or over *" ®' miy tg hours of wore 
as a by-product:of the survey that 800 full ki d ing ti If it is assumed that the 
of the 134 firms answering the ull working Gays. patient would otherwise have lost 
} 1 } 1 +} 1 } ¢ : 2° 

questionnaire only 14 had the ser P the whole of an eight-hour working 
clees of = asain efiiter and cate The extra cost to the hospital lay, this represents a saving of 
26 that of an industrial nurse was small. No extra staff or 6.415 workine hours to industry 

After considering the _ results . or over 800 full working days 

: = : - vehicles were needed. a a 

shown by the survey, the West The extra cost of the scheme t 


Manchester Hospital Management mm nen the hospital has been small. Thoue! 
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the plan 


oo WRLPARE BOUIPMENT 


ionai § 





‘ 
ition, there 











workers 
. Handy r with paint. Dispensers 


1: a. : rs seis cael ’ 
THE makers of Swarfega easy oS —r * 
new hand c iner ‘laim that a = ; 1 eee . 
need’ , ° ‘ ) I ) Capat 1 
Che Park Hospit 
the circumstances 


Form Fitiing Goggles 
S*! ETY gogegl for ef ncy, 
should be flexil r “form 
fitting’ and still give a lat visible 
Model 


ttective appointment 


Ss ratch. It , moreo 


me of the most highly indu lere no wat for rinsil one-piece unit, it ha ex- 


ro 
i larg 


r can 

when 

e by 

} | ist? | € re in 

on ( 1S] he i aa solvent t} 1Z mall, mediu and 
heme uld { j 1 tl re of iamm- 
iddi- 

‘tion 


THE “SANOID” 
DUST 
RESPIR ATOR 


This Dust Respirator has 
proved very effective, E Q U IPM E N T 
economical and most pop- ® ENSURES 
ular with operators for REGULAR 


work such as Metal Grind- SUPPLIES 


ing. It can be quickly 
fitted and is most comfortable. Each mask has a flexible OF 
copper wire edge which can readily be adjusted to 


ndividual requirements. ‘ i SAN ITARY 


@ SII8i ..... 86 per dozen. 


We also supply filter pads and various other industrial | L TO Y E LS 


masks and frames, send us your enquiries. (Soluble and Non-Soluble— 


CUXSON, GERRARD COup. 


C/AL/ISTS IN FIRST AID 
OLDBURY. BIRMINGHAM Phone Broadwell 1355 I Ladbroke Road, London, 


W.Il. "Phone: PARK 7608 
BUSINESS 





A fresh idea 
about fresh air 


DIRTY HANDS. / 


“Dy 
ABSENTEEISM ! 


Give them a CLEAN towel 
for every occasion. 


For economy, combined with the welfare 
of your staff, you should insist on 
KWICK-DRY PAPER TOWELS. 
Hygienic; losses, laundry bills and danger 
from communal towels are eliminated. 
For use in office, factory or canteen 
There is nothing drab or uninviting 
about KWICK-DRY TOWELS, they 
are a nice cream shade and furthermore 
they are stronger wet than dry and do 
not disintegrate. KWICK-DRY conform 
to the 1937 Factory Act. Supplied in 


We don’t have to tell you of the advantages of an 


air purifier that also inhibits germs and destroys 


smells. Of how, by making your works or office a 
fresher, sweeter place, you get better work done 
Agreed, you say, but aren’t air purifiers big and 
expensive? Not this one. The Walter Ozoniser. 
as neat and efficient an air purifier as you can get, 


costs only £5.5.0. all-in, and can easily be hung up 


flat interfolded packets or rolls dis- 
pensed from de-luxe automatic control 
cabinet as illustrated below. RELEASING 
ONE SECTION ONLY EACH 
PULL, THEREBY COMPLETELY 
ELIMINATING WASTE AND 
ABUSE. 


AUTOMATIC CONTROL 





NO waitinG NO wasre 


out of sight. It just produces ozone from the 





oxygen in the air. Simple isn’t it? Smells are = pe pux€ 
rapidly destroyed, germs inhibited, the air is cleared AuromMATiC 
of staleness and “ fugginess” and stays clear. So CONTROL 

, , . : 4, 
everyone is happier and more efficient. There’s no Sine, 
re-filling, no maintenance, no mechanical noise and 


current consumption is practically nil. Full details on application to Towel Dept: 


FREEDER BROTHERS PAPER MILLS 
BRIMSDOWN, ENFIELD, Middx. 


Tel.: HOWard 1847 (5 lines) Grams: Sylkocrepe, Enfield 


hWICh-DRY 





Walter ozoniser 


Keeps air fresh, pure and odourless 


We'll gladlv demonstrate without obligation. Write t 


IMPROVED SUPER SOFT 
J. & H. WALTER LIMITED, Gloucester House, 


PAPER TOWELS 
19, Charing Cross Road, London, W.C.2 TRAfalgar 6213/4/5 


caclaz See our Stand No. M. 105, Stationery 
Section, * B.1.F. Olympia. 
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and Associates 


Meal service to Oo 


G.F.E.BARTLETT & SON, LTD 


BELL STREET, LONDON, N.W.1. Telephone PADDINGTON 8222 
BIRMINGHAM: 12, Whitmore Road. Tel. VICTORIA 1615. MANCHESTER: 530, Stretford Road. Tel. TRAFFORD PARK 0288. 
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Canteen and Catering 


Mechanization Speeds 


Service from the Kitchen 
By A. G. THOMSON 


The kitchen in LC.I's new canteen at Slough has been designed to minimize 

labour and handling. All equipment is of the latest type, and includes electric 

mincing and slicing machines, a mechanical mixer in the bakery and a high- 
speed washing machine. 


CANTEEN is virtu 
A tac tory Like 


Gas-fitted baking oven and 
(left) proving oven. 











Hygienic Washing 


; ’ retour 
es ‘ ré rie 


purpose 
dining-room 
1 with 
1 sinks and live steam 
opping up the water 
ry 1s loaded on to trays 
passed through a washing machin 
capable of handling 120 plates 1 
two minutes. The dishes travel 
- 


thr rh the 1 “hin , 1 elec 
lrough leg machine on an elec 


trically operated conveyor, being 


ils 
first sprayed with a detergent solu 
ion and then with boiling water. 
On emerging they are absolutely 
lean, and dry very quickly 
In the dining room no distinction 
is made between staff and workers 


] ach t ible 


four persons and any vacant table 


accommodates only 


is freely available as in a restaur 
ant his system stimulates social 
contacts All table to 7 


igarette-prootl 


Ds 
Pp 
plastic 


“Formica” with a _ linette 


functions and 


wuch to accommodate SOO people, 


General view of the kitchen, showing (I. to r.) steaming ovens, gas cook- 


ing range and steam-heated boiling pans at I.C.1. Paints’ Slough canteen. 


nt i colour schemes were planned 


alloy and ackable. | ( 


Paints Division’s own Colour 
lining-room is used for film Advisory Service. 
Ws, dances and other social 


} 


Heating is by a hot water radia- 
would be large 


system, while air can also be 
lrawn from the outside by four 
requires unit heater Che dining-room is 
lhe decorative schemes of both 


tilated through apertures lea 
nd dining room are a ing into the 


kitchen, where the 


Che kitchen has buff umes are mechanically 


exhausted 
| cream wall tiles, the 


through ducts into the atmosphere. 
walls being glacier green cooking equipment in the 
*heme for the dining-room ‘hen is provided with canopies 


walls set ind th Tumes 


are led into the mz 


ivory : luet system, 


To stimulate 
social contacts, 
staff and work- 
ers share the 
same tables. 


BUSINESS 





Brerallt ro ALL 


TRADES & PURPOSES 


BOILER SUITS 


(BIB & BRACE 
A OVERALLS 
,~ 
‘, APRONS, etc., 
f for MEN and 
WOMEN, 
| COATS, 


5 JACKETS. 


RIGMEL SHRUNK 


Write for PRICES and PATTERNS 


H. WHEELER & COMPANY LTD. 
107 London Road, Plaistow, London, E.13 
Phone: GRAngewood 4071 (5 lines) 





THe NEW ‘SPIRALUXE’ 


This modern, steam Heating Unit 
provides comfortable warmth rapidly, 
and is ideal for offices, board rooms, 
canteens, etc Motor driven fan— 
ensures even heating throughout the 
room and eliminates cold spots. In hot 
weather fan can be 1— independently to 
promote circulation of cool air. The 
*“SPIRALUXE’ is smartly designed, 
sturdily constructed. Also available for 
electricity, (2 or 3 kw.) Guaranteed 
for 18 months. Write for List B. 93, 


C - 
(SPIRAL TUBE) 
~~ Gnit Heaters 
Blips oe Oe 
SPIRALUNE’ Heatu ly + opera- 
’ Steam i'r 1 15 
THE SPIRAL TUBE & COMPONENTS CO. LTD. 
OSMASTON PARK ROAD, DERBY. Telephone: Derby 46067 
London Office: Honeypot Lane, Stanmore, Middlesex 
Hilton 


MARCH, 1951 


“NECO” 
STACKING TABLES 



































Maximum Clearance for Sitting. 
Minimum Cleaning . . . Heat Resisting. 
Wide Range of Colours or in Bright Metal. 
BUILT TO RIGID ENGINEERING STANDARDS. 
Early Delivery. Illustrated Pamphlet from : 


CATERING & INDUSTRIAL FURNITURE Ltd. 
43/51 WATERLOO STREET, LEICESTER. 


Tel. No. Leicester 5750. 


< 
SOV 


ae 


PAT. NO, 415653 
DES. REG. NO. 789588 


HANGER SYSTEM 
The modern method of clothes care and storage. It dries 
as it airs, thereby reducing absenteeism. 
JAMES SIEBER EQUIPMENT CO.,LTD. 
AFRICA HOUSE. KINGSWAY, LONDON, W.C.2. Tel:Holborn 512! & 4531 
KCR 910 
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FIRE! 


WHERE’S YOUR 


NU-SWIFT? 


The Worid s Fastest Fire Extinguishers 
— for every Fire Risk 
Pressure-operated by sealed co, Charges 
NU.SWIFT LTD 


Ship of 


ELLANO - 
the Royal 


YORKS 








In Every Navy 


KEEP YOUR RECORDS IN 


ROBIN 


LOOSELEAF 
BOOKS 


Hundreds of businesses use Robin 
Looseleaf Books for such records as 
purchases, stocks received and issued, 
costs of production, expenses, advertise- 
ments. 

Robin Books are made in 10 standard 
sizes, in maroon rexine and pigskin 
bindings. A few patterns of record 
leaves are stocked but most records are 
specially ruled and printed to customers 
individual requirements 


Send for illustrated list to the makers: 


J.W.RUDDOCK & SONS Ltd. 
LINCOLN. 











WIREK 
Portable Recorder 
Compact, Light Weight, Bat- 
tery Operated. Can be used 
anywhere at any time. Ideal 

for all outside reporting. 
Demonstrations gladly arranged. 








CLASSIFIED ADVERTISEMENTS 


APPOINTMENTS VACANT 
established company requires a direc- 
production f proved administrative 
ind with wide experience of managing 
batch and mass productions 
nected with textiles to administer 
trol four factories dispersed in Gt. Britain 
Some experience in control decentralized op 
erations an ady Please apply, giv 
ing age, qualifications and particulars of ex 
perience Those now in receipt of less than 
£2,500 p.a. will not be considered tox, N 
» BUSINESS, 150 Fleet St.. E.C.4 


A well 


thility 
preferably con 
ind con 


ntage 


APPOINTMENTS WANTED 





Training—Ultimate aim—General 


agement 


Man 


linmediate 
, Peon 











BUSINESS BOOKS 
SMALL SPACE ADVERTISING. 240 page 
teok shows how to build sales with power- 
ful small adverts. Descriptive leaflet free 
Thomas & Co, (SBN), Booksellers, Black- 
pool 


CANTEEN EQUIPMENT 
“NECO” Canteen Tables and Chairs. Quick 
Delivery Various colours Strong Eas\ 
to clean. Heat resisting. Catering and In 
dustrial Furniture Ltd., 43/51 Waterloo 
Street, Leicester 





CONSULTANT 
Incentives? Qualified Consultants experienced 
in incentives and routines will cut your cost 
of productior Box ‘ 66. ¢ o RUSINESS 
Is} Fleet Street, E.C.4 


FOR SALE 
Addressing Machinery for Sale. 
graph Mode 2700, power 
lent ondition, having 

vieed by the makers 
bering head, dater and 
ters ne for typewriter 
fin. spacing and multiples 6 drawer 
Cabinet. This machine is ideally suited 
e preparation f any of repeti 
data-printing such as Notices 
Envelope Addressing, Ground 
Dividend Warrants and Taxa 
Included with the machine 
a number of new spare platens 
and == ribbor guards Further details and 
offers of £150 or over should be made to 

Draffen’s Ltd., Dundee 


DICTAPHONES and EDIPHONES: Large in- 
stallation of machines, excellent condition 
Will single from £25 each, or in 
plete comprising Dictator, Transcriber 
and Shaver; Holdings Fidelity Films, 39 
Mincing Lane, Blackburn Tel No, 44915 


EDIPHONE CYLINDERS Mostly brand new 
and in perfect condition surplus to require 

ments Advertiser has changed to disc a0} 

per dozen including package and 
Cyril Howe, Bath 


For immediate 
open-type 

5 sin. high x 2ft. 6in x lin, deep 

in » & St. Ga x 15in ” 

in x 3ft. Sin o X Lin 

x 2ft. 6in » X 15in 

ids, sizes: 72in. x 36in 

72in. x 30in. x 18in 

36in. x 36in. xX Lsin 

36in. X Ilsin. x Lsin 

sizes: Sft. Oin. x 3ft. Oin. x 30in 

4ft. 6in. x 3ft. Oin. x 30in 

Filing Cabinets Kardex, Shannon, 
Seldex, Roneodex, all sizes 

Write Commercial Equipment Co 

Ltd., 1 Fortess Road, N.W.5 


Addresso. 
operated, in excel 
regularly ser 
Equipped with num 
selector Two lis 
spacing, the other 


been 


sheets 
Notices 
Notices 


sale are 


sell 


sets 


com 


carriage 


delivery, Steel Shelving 


wide 


Cuplhe X% lsin 
Steel Desks 
Visible 


(London) 


at their Offices at 180 


| 


Fleet Street, 











TARPAULINS | 


FOR 


HIRE 


S. LOMAS & Co. (Iarpaulins) 


LTD. | 
| 


WARD ROAD WORKS,| 
LONDON, €E.I5 


MARyland 3616 














BBER BANDS D 
Then remember id 
COOMBS or WIMBLEDON | 


STOMOGRD WORKS RICHMOND BORD a, 





FORDIGRAPH Duplicator for sale. Cabinet 
model, perfect, complete paper, carbons, et 
Auto Speedways Ltd., 30 Aldridge Road 
Perry Barr, Birmingham 

FULL STEAM IN FIVE MINUTES with B. 
& A, Electrode Boilers, used by British in 
dustries fur 20 years. No bwvilerhouse, no 
flue, no attendant needed. The most com 
pact aud cunvenient steam raisers available, 
can go beside machines using the steam 
Write for Leaflet, 107 Bastian & Allen Ltd., 
Ferndale Terrace, Harrow. 

Two Envelope Sealing Machines. Good order, 
little used. Open to offer. Inspection invited 
Martin Walter Ltd., 145/147 Sandgate Road, 
Folkestone 

Lamson Paragon No. 45 PRCD Model Regis- 
ters Very little used and in perfect con 
dition Apply Box No, 988, ¢ o BUSINESS, 
In0 Fleet Street, E.C.4. 

TYPG LIKE PRINT. IBM Electric Type 
writer with proportional spacing for sale 
Your typewritten letters will look like a page 
of print Box No ~Y, co BUSINESS, Is) 
Fleet Street, E.C.4. 

HOTEL AND HOLIDAY ACCOMMODATION 
Devon's Friendliest Hotel BEVAN'S LYN 
VALLEY HOTEL, LYNMOUTH Excellent 
cuisine, fully licensed. H, & C. all bedrooms 
Spacious Lounges, Ballroom, Games Room 
R.AA Apply T H. Marriott, Resident 
Manager 


OVERALLS 

Utility Industrial Overalis for Men and 
Women in all Trades. Every colour and type 
of garment supplied Also all types of In 
dustrial Gloves and Aprons We are overall 
and glove specialists, H. & F. Morris Ltd., 
173 Anson Road, London, N.W.2, Telephones 
GLA 4696 & 0480 


SACKS AND BAGS 
You want the best type and quickest Geliv- 
ery. John Braydon Limited, 20/26 The High- 
way, London, E.1. Telephone: Roya 1044. 


WANTED : 
Wantea Portable Bookkeeping Machine in 
perfect working condition for bought and 
sold ledgers Box 992, c/o Business, 180 
Fleet Street, E.C.4 
Dictaphone Equipment comprising Dictating 
and Transcribing Machine Box 991, ¢ © 
Business, 180 Fleet Street, E.C.4 
Cash waiting for your redundant Equipment, 
such as National, Burroughs Sundstrand, 
Monroe Machines, Kardex, Roneodex, Shan- 
non Cabinets. Box No, 935, c/o BUSINESS, 
180 Fleet Street, E.C.4. 


Printed for the Proprietors, BUSINESS PUBLICATIONS Ltd., by The Carlton Press, Chesham, 
and published by the Proprietors 


E.C.4. Chancery 884 





BUile ELVA OY 


NICOLAS STEPHANOUsFILS 


With production figures soaring and the 
accent on quality, British Industry finds 
“TRAPINE®’ the answer to a surprising 
number of problems. 

Oilproof, acidproof and weatherproof, 
*‘ TRAPINEX ’ paint-printed, fully 
plasticized transfers have a hundred uses 
in every type of industry. 

In office, workshop or factory, for 
nameplates, brand marks, monograms, 
wiring layouts, serial numbers, operating 
instructions and warning 

FRAPINEX’ is the economical and 
effective way of reproducing any design 
or device in any number of 

rFRAPINEX’ will neither tear, flake 
nor rub off. 

World famous great 
national advertisers, government depart- 
ments and mir mong those 
who use the > method to 
solve their marking problems. 


colours, 


notices, 


BEYROUTH-DAMAS —ALEP 


Existing users include : AUSTIN MOTOR 
CO, BERGER PAINTS, BOAC, CADBURYS, 
CHERRY BLOSSOM, DAILY EXPRESS, DUNLOP, 
FRIGIDAIRE, GEC, GILBEY’S WINES, HOOVER, 
HORNIMANS, HOVIS, ICI, IDRIS, KIWI, LEVER 
BROS, MARS, MELTONIAN, MURPHY RADIO, 
NUFFIELD ORGANISATION, NUSWIFT, OSRAM, 
PHILLIPS’ RUBBERS, REMINGTON R AND, 
RUFFLETTE, SEBELS’, SMITH’S CLOCKS, 
W. H. SMITH, VACUUM OIL, WM. WREN 
LTD., etc., etc. 

Research and Advice. 

rhe services of the ‘ TRAPINEX’ Re 
search Laboratory, Designers and Plan 
ners, are at the disposal of all potential 
users of “TRAPINEX’. Meanwhile writ 
now for your copy of an interesting booklet 
that will show how * TRAPINEX’ can 
help you with your packaging, advertising 
and general industrial marking problems 


P.S. The indu ‘ T} INEX 


sm possidle ai Just tare 


WARNING NOTICES, OPERATING INSTRUCTIONS, TRADE-MARKS, NAME PLATES 


DRUM 2&2 CONYAINER MARKINGS, WIRING DIAGRAMS, CECORATIONS, ETC. BY 


TRAPINEX... 


Trapinex (Regd) Paint Transfers are fully patented and manufactured only by :— 


SINGLE OR RETURN? 


Many of the larg Paint 
Chemical and Lubricant manu 
tacturers in the country specify 
rRAPINEX’ Paint Transfers 
tor their drum and 
tainer markings. They 
PRAPINEX’ willn 
irt rr T ib off issumiur 
ar ywed to dry thorou 
before handling They know 
that the ‘TRAPINEX 
nethod is three times quicker 
an normal stencilling. They 
hould know — they told us 
And they also know that 


brilliant, fully pla 
Iransfers stick to 
», even after th 


Paint 


herefore mak 

your containers tray 
First-class Return Ticket 
pecify rRAPINEX 


asticised Paint Transtf 


andling 


FROM PRAMS TO 
POINT-OF-SALE 


(nec various 
rRAPINEX 

trom Doll’s eyes to 

from Radio 
Remington Rand 

Pumps, Paint Drun 
nd Garden Peas. All ov 
vorld, 


in all temperat 
rRAPINEX 
effectiver 
irs ian” 


lumates. * 
ts brilliant 


point-of-sale pan 
i remained bright an 
> fo 


ntion 


SO VERY EASY 
TO APPLY 


ation of ‘TRAPIN EX’ 


I 





TRAPINEX LTD, !05 COMMERCE HOUSE, HIGH ROAD, LONDON N.22 


ER N RECT PROCE 


Phone : Bowes Park 6811/3. Grams: Trapin \d, London. Cables : Trapinex London 








fut 6 p eevers 
Mine 


. another fine Product is handsomely protected by .. . 


UNIVER SAL 


PULP CONTAINERS LIMITED 


@) MILTON OF CAMPSIE ) 
V BY GLASGOW 





